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LIBRARY MANUAL

Library act as a central force to support the teaching and research needs of the
college. The library satiates the needs of all the departments. The computerized
databases of books in the Library, the search and retrieval of books are much easier.

Vision

To be a dynamic, competitive Centre of Excellence for teaching, learning, research
and Community endeavors.

Mission

To provide students, staff and other library users an extensive use of library
resources.

To provide wide range of current and relevant quality information resources to the
library users

To provide high quality service that meets the growing expectations of the diverse
user community

Infrastructure facilities

Built-up Area of the Library : 7699.5 Sq. Feet
Seating capacity : 150

Lighting : 81

Fan : 82
Photocopying Machine 1

Internet facilities : 6 Systems

Library Working Hours

9.00 AM to 6.00 PM on all working days
9.00 AM to 1.00 PM on Saturdays




Open Access Systems

The Library follows open access systems which mean the users can directly
access the books from the shelves.
Library Collections

The Collection of books and periodicals in the Library of Kongu Arts and
Science College is most notable not for its size, but for its depth and richness in
those areas covered by the Curriculum and thus of most interest to students. The
Library strives to build strength in the areas of books, journals and magazines,
electronic resources, particularly web-based information resources that can be
accessed remotely at from wherever a user has internet access. The Library is
continuously adding new electronic resources.

Subiject-wise collections of books

o

Subject No. of Titles No. of Volumes
Tamil 3252 3860

Mathematics 887 3801
Costume Design & Fashion 1095 1292
Computer science 3639 9583

Biochemistry/Biotechnology 976 1989
Management Science 3078 6799

Commerce/Corporate 818 2594
Economics 323 926

English 2130 3392
Catering science & Hotel Management 503 632
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Physics 174 478
Social Work 86 135
Psychology 50 90
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Book Bank

A Book Bank is functioning with 533 books for the benefit of SC/ST students.
They can take books for a period of a semester. The donated books are added in the
Book Bank.

Department wise Thesis and Project Reports

S.No. | Subject M.Phil
Dissertations
Biochemistry/Biotechnology 21

Costume Design and Fashion 43

Computer Science

Commerce, Corporate Sec. ship

Management

Mathematics

Tamil
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English
Total

CD/DVD Collections
S.No. Department Quantity
1. Biochemistry/Biotechnology 13

Costume Design and Fashion 8

Computer Science

Commerce, Corporate Sec. ship

Management

Mathematics

English

Catering Science
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Details of Journals and Magazines

S.No. | Department National International
Biochemistry/Biotechnology 08 -

Costume Design & Fashion 10 -

Computer Science 17 11

Commerce, Corp. Sec. ship 29 14
Management Studies
Mathematics 05

Tamil, Hindi and General 22
English 04
Catering Science 02
Physics 01
Social Work 06
Total

Online Journals & E-Books

S.No. Name of the Provider No. of Journals | No. of e-books

1. UGC-INFONET N-LIST 6,247 1,35,000
Programme
DELNET MBA 2,006

2

3 DELNET MCA 2,233
4. INVENTI MBA 0016
5 INVENTI MCA 0012

9,033

Total 10,514 1,44,033

** National Digital Library: More than 6 crores e-resources.




Department wise list of Journals and Magazines

COMPUTER SCIENCE

National Journals :

Indian Journal of Computer Science
Journal of Neural Computing Systems
International Journal of Grid Computing & Multi Agent Systems
IUP Journal of Computer Science
IUP Journal of Information Technology
Electronics For You
Tamil Computer
Voice & Data
PC Quest
. Open Source For You
. Data Quest
. Express Computer
. ICTACT Journal on Computer Science and Technology
. ICTACT Journal on Soft Computing
. ICTACT Journal on Image and Video Processing
. ICTACT Connect
. ICTACT Micro Electronics
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International Journals :

1. Inventi Impact: Algortithms

2. Inventi Impact: Cloud Computing

3. linventi Impact: Computer Networks and Communications
4. Inventi Impact: Information Security

5. Inventi Impact: Soft Computing

6. Inventi Impact: Software Engineering

7. Inventi Impact: Fuzzy System

8. Inventi Impact: Image and Video Processing
9. Inventi Impact: Modeling and Simulation
10. Inventi Impact: Signal Processing

11. Technology REVIEW




MANAGEMENT

National

Abhigyan
Indian Journal of Research in Capital Markets
Economic and Political Weekly
PRABANDHAN:The Indian Journal of Management
ARTHSHASTRA: Indian Journal of Economic and Research
Indian Journal of Industrial Relations
Indian Journal of Marketing
Outlook
Outlook Business

. Nanayam Vikatan

. IUP Journal of Applied Finance

. IUP Journal of Brand Management

. IUP Journal of Management Research

. IUP Journal of Accounting Research

. IUP Journal of Marketing Management

. IUP Journal of Soft skills

. IUP Journal of Supply Chain Management

. IUP Journal of Knowledge Management

. IUP Journal of Entrepreneurship Development

. IUP Journal of Bank Management

. IUP Journal of Financial Risk Management

. IUP Journal of Business Strategy

. IUP Journal of Operations Management

. IUP Journal of Corporate Governance

. IUP Journal of Organizational Behaviour

. AMDISA:The South Asian Journal of Management

. The Indian Journal of Finance

. Banking Finance

. The Insurance Times

CoNO~WNE

International

01. International Journal of Business Ethics in Developing Economics
02. International Journal on Customer Relations

03. International Journal of Business Analytics and Intelligence

04. International Journal of Applied Marketing and Management
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05. Inventi Impact: International Trade

06. Inventi Impact: Micro Finance and Banking
07. Inventi Impact: Starts — Ups

08. Inventi Impact: Business Res & Reviews
09. Inventi Impact: Engineering Economics

10. Inventi Impact: Human Resource

11. Inventi Impact: Sevice Sector

12. Inventi Impact: SMEs

13. Inventi Impact: Supply Chain & Logistics
14. Inventi Impact: Retailing & Consumer Ser

ENGLISH
National
The Literary Criterion
IUP Journal of English Studies

Litcrit
Journal of English Language Teaching

BIO-CHEMISTRY

. Current Science

. Arika Ariviyal

. Down To Earth

. Pasumai Vikatan
. Terragreen

. Wide Spectrum

. Kissan World

. Chemistry Today

CATERING SCIENCE & HOTEL MANAGEMENT

. National Geographic Traveller India
. Upper Crust




COSTUME DESIGN & FASHION

. Anchor Needle & Thread
. Asian Textile Journal

. Colourage

. Femina

. Mantra Bulletin

. Textile Trends

. Apparel Online

. The Indian Textile Journal
. Asian Technical Textiles

. Asian Dyer

MATHEMATICS

01. Mathematics News Letter

02. Journal of Ramanujan Mathematical Society
03. Mathematics Today

04. Mathematics Teacher

05. Junior Mathematician

PHYSICS

01. Physics for You
MSW

01. Indian Journal of Social Work
02. Social Work Chronicle

03. Social Action

04. Legal News and Views

05. Civil Society

06. Social Welfare

GENERAL / TAMIL

01. Pratiyogita Darpan

02. Competition Success Review
03. GK Today

04. Employment News




. Front Line
. India Today
. Sports Star
. Diabetes Health
. Indian Journal of Human Rights and Justice
. Indian Journal of Human Rights and Law
. VEDANTA KESARI
. LOT&(H6N T 60T
. [HIGTCTT HT6N6V6T
. BTVF &6l
. FLISHSIM
. 53 sl 6
. Gt el 6ot
. Bemeurmifl
. SleeiTeNlsBL_6oT
. ANHSH elSHL 6T

HINDI

21. SABARI SIKSHA SAMACHAR
22. Pratiyigita Darpan (Hindi)

Code of conduct for KASC library users

The purpose of the academic library is to support the curriculum, research and

personal development of the members of the academic community, and to provide a

quiet place to work or study. Kongu Arts and Science College Library is open to all
its students, faculty and staff of the college. It offers essential resources for

students to access the information sources they need to excel in their academic
efforts, in their day-to-day lives and in their decision-making activities.
All users of the Library of Kongu Arts and Science College are subject to the

following Code of conduct to use the facilities or materials.

1. No loud conversation or group discussion are allowed in the Library.
2. No radio, tapes players, walkman, cellular phones, etc., are to be used in the

Library.




Laptop computers, if used in the Library, must have get permission from the
library staff.
No food or drink is allowed in the Library. Trash is deposited in proper
receptacles.
No smoking is permitted.
Borrowing materials without a valid student ID card is prohibited, no one is
permitted to use another person’s ID card to borrow materials.
Disruptive behaviour will not be tolerated in the Library.
The Library is not responsible for any personal items left in the Library. The
library users are requested to take their personal belongings with them when
leaving the Library.

9. Do not re-shelve books, periodicals etc.,

10. Each member is responsible for all charges and fines on his/her record.

11. Use of workstation Policy

Use of library public workstations will be limited to 30 minutes sessions.

Whenever patrons are waiting to use workstations, the 30 minute per session limit

will have to be strictly enforced with a sign-up list. Patrons who have already had
access to workstations for 30 minutes or more may be required to relinquish them to
those who are next on the sign-up list. Workstations are assigned on a first come,

first served basis.

12. Complaint Procedure

All complaints must be written, signed and addressed to the Librarian. Whenever
the Librarian deems it necessary, he will refer the matter to appropriate College

Administrators.

13. Patron IDs:




In order to use the Library, patrons are required to have current KASC student
or staff ID. Although it is necessary to show an ID to enter the Library, students
and other patrons are required to present their ID card to library personnel upon
request. Likewise, library staff members have the right to ask Security
Personnel for assistance with students and other patrons who refuse to comply
with the library Code of Conduct or any other rules and regulations of the

Library.
Library Borrowing Privileges and Responsibilities:

1. ID Cards:

In order to borrow library materials, library users must present a current
validated ID card. They records must be renewed at the beginning of each semester

by presenting a validated ID card or proof of registration.

2. Periodicals:

Newspapers, Periodicals (journals and magazines) and reference materials do not

circulate. They may not be borrowed and must be used within the Library.

3. Reservation of Materials:

The users can reserve the materials when it is on transaction. They can inform
after return the material for and issue will be made tom the reservation users.
4. Renewals:

Renewals may be done in person or with the book(s) presented for renewal.
Items may be renewed one time only for 15 days for UG and 2 renewals for PG and

research scholars.




5. Loan Periods:
Regular circulating items may be borrowed for 15 days and may be renewed one

time for 15 days for UG and two times for PG and research scholars

6. All the books are due and must be returned four days before the closure of each
semester,

7. Fine: If a book is not returned by the due date a fine of Re.1/- per day will be
levied.
8. Lost Items:

In case a borrowed book is lost, the latest price of the book will be collected

from the defaulter along with other charges if any.

9. Clearance:

Clearances will not be granted until any all outstanding fines or delinquent
accounts have been settled to the satisfaction of the Library. Failures to obtain a
Library Clearance will delay the receipt of refunds, letters, and transcripts until such
clearances are obtained.

10. On-line Access:

Users can access online Journals and E-books and other e-resources through
NLIST Programme. Nearly 1200 Journals and 52,000 e-books can access by
providing user 1D and password will be given to the each users. They can access

the e-resources in any places at anytime. The National Digital Library provide 6

crores e- resources our college passkey id in any place at anytime.

11. Obtaining Books and Articles from other Libraries:

13




An Inter-Library Loan (ILL) request must be in order to borrow books or obtain
articles from other Libraries like British Council Library, Kongu Engineering
College Library, Erode College of Pharmacy. Inter-Library loan is currently

available to staff and students for reference the materials within the Library.

Barcode Number and PIN

Each registered library user has a barcode attached in the front of their ID cards,
and in automatically assigned a Roll Number. Call the library staff at the
Circulation Desk in the Library if you have forgotten or do not know your Roll

Number.

Finding Books (Online Public Access Catalogue)

To find books in the KASC Library, use the online catalogue available in the
Library Menu in the Library.

1. Accession Number 6. Author (First) 11. Subject

2. Call No. 7. Author (Second) 12. Subject Header

3. Title (Starting with) 8. Author (Third) 13. Publisher

4. Title (anywhere) 9. Author (All) 14. Vendor

5. Sub-title 10. Author & Title 15. Year of Publication

Finding Projects/Dissertations (Online Public Access Catalogue)

The users can access the titles of projects and research thesis through online
public access catalogue and the hardcopy of projects and research thesis are also
available in the Library.

Current Awareness Bulletin
A Current Awareness Bulletin published every month. This bulletin contains

new arrivals, information on forthcoming conferences and seminars, competitive
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examination details, job opportunities, scholarship and other educational related

information is included in this Bulletin.

User Services

The Library offers the following services to its users.

. Document Delivery Services
. On-line Public Access Catalogue
. Routing Periodical Services

. Information Display Services

. On-line Database Service
. Inter-library loan Service

. Reference Service

1
2
3
4
5. Current Awareness Service
6
7
8
9

. Referral Service
10. Photocopying Service
11. Literature Search
12. CD-ROM Search

13. Reservation Service

Library Orientation for fresher

An orientation programme for new students is also organized to help them
acquaint themselves with the library system and services for maximum utilization
of the available resources.

Book Fair
The Library has organizing book fair every year for the benefit of the students

and staff members. Special discount is allowed to the students for their purchase.

15




Research wing

A separate wing is functioning for the benefit of research scholars.

Reader’s Club

A Reader’s Club is functioning with 300 students from various disciplines.

Objectives of the Reader’s Club

To create reading habits among students
To develop communication skills of the students
To develop Personality Development through various programme

To rendering social activities like library extension services

To develop soft skill of the students

To develop creativity of the students

Reader’s Club Activities for the year 2021-22

Date Name of the Programme

16.11.2021 to Library Orientation for first year students
18.11.2021
17.11.2021 to Book Fair
19.11.2021
31.03.2022 Book-talk Programme
12.04.2022 General Knowledge Test




Library Feedback Systems

The Library is collecting feedback from its users especially students, research
scholars during the end of the month of March and the collected data has been

analyzed for the better utilization of the library resources.

Best Practices

% Library extension services is provided to the nearby village

Our College Library has extent its services to the neighboring village
Veppampalayam. The NSS Volunteers and Reader’s Club members are sending to
the village on Sundays and display the reading materials. One book is issue to one
member for a period of one week. The journals and magazines are for reference

only.

+ Digital Question Bank
Digital Question Bank is available for our students. The previous year’s

question papers of Bharathiar University are included in the digital format and

available at Library Systems. Students can avail their own system they can give

their mail ID to the Library staff members.

% Routing of Periodical Services for articles alerts in the subjects
Routing of Periodical Services is made by e-mail to the staff members for

their reference and further reading.

Best Library User Award

The best library users will be honored with prize during the annual day function.




Library Team Members:

Dr.V.Senthur Velmurugan
Librarian.

Cell: 9698972911

Mail ID: senthur85@gmail.com

Mr. N. Sundar B.Sc., M.L.I.S.,
Asst. Librarian
Mobile No: 9443570137

Mail ID: sundarnatarjan1965@gmail.com

Library Assistants

Mr. R. Tamilanbhan CLIS.,

Mr. K. Moorthi

Mr. K. Jegadeesan B.A., M.L.I.S.,
Ms. K. Radhamani

Ms. T. Devi B.Com., MLIS.



mailto:senthur85@gmail.com
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PRESS CLIPPINGS- 2021-2022

16.11.2021 t018.11.2021 -

Library Orientation for first year students
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17.11.2021 to 19.11.2021 - Book Fair
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31.03.2022 — Book — talk programme
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12.04.2022 — General Knowledge Test.
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