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DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

2OBBBP _ BASIC BUSINESS PRACTICES - REPORT

BASIC BUSINESS PRACTICESName of the Value Added Course

2OVBBBP

Mr.M.Chandru/ Assistant Professor BBA(CA)Course Coordinator

Starting Date: 17.06.2020 Ending Date: 08.02.2021

40 HoursDuration ofthe Course

r04Total participants Enrol led

Successfully Completed

Objective and Descriptive (Fill ups the various forms)Type of Assessment

Course Outcome

On Completion of this course the students will be able to

* Identify and apply various types of business loan

forms.
.3. Gain the knowledge of GST registration and lncome

' tax ITR forms
.1. Understand the basic concepts of various public

utility sector forms.
.3. Learn about the process ofvarious E-payments

Outcome Attainment 7l out of67 Students scored above 60oZ of Marks

Feedback Question Analysis-Questions Asked

Q. No' Parameters

Ql The Course content rvas in line with m1, expectations

Ql General content of the Cotrrse

Ql The Course provided additional knorvledge and skill

Ql Well-designed Practical sessions

Q-) Schedule of the classes and other relevant details have been informed promptly

Q6 Course materials provided rvere useltl

Q7 nd lulfills the industrial n..a, IN\
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coinrbatore)

ERODE - 638 107

D EPA n 1- j\'r riNT OF BUSINBSS ADNTINIS'IRATION (CA)

VALUE ADDED COURSE (2020- 2021) - PROPOSAL

Datez 14.02.2020

Submitted to the Principal

We are planning to conduct a Value Added Course titled"20VBBBP-BASIC BUSINESS

PRACTICES" for all Departrnent Students. The course will be benefitting the students for their

career and placement activities. We kindly request you to grant permission for conducting the same.

COURSEDETAII,S:

Duration ol' thc Cour'sc

2OVBBBP_BASI C BUSINESS PRACTTCE,S

40 Hours

Cond ucti n g f)c gra rtment BUSTNBSS ADMTNISTRA'IrON (CA)

Mr. M.Chandru / BBA(CA)

Section A
Answer All Questions
Objective Questions
(25 x l:25 Marks)

Section B
Answer all various types of forms

questions
(5x15:75Marks)

Name of thc Coursc

Course Coordinator(s)

Assessment Type
(Total :1001\[ariis)
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OUTCOMES:

On Completion of this course the students rvill be able to

* Identily and apply various types of business loan forms. 
\.i. Cain tiit: [lrowledge of GS1'registration ancl Incorne tax ITR fornrs I

* [Jndcrsiairil thc, Lrasic conccpts of various public utility' sector folrns. Dr' tr!'tlF'f'lnht

.i Lear, aboLrt the process of various E-paynlents KoNcu 
^*r$11"I?'J,thlt 
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINIS IRATION (CA)

VALUE ADDED COURSE - CIRCULAR

Date:21.05.2020

Ref.N o. :KASC-AE/CA/V ACl2020-21 I 02

It is informed that Value Added Courseon"2OVBBBP-BASIC BUSINESS PRACTICES'

will be cenducted from 17.06.2020 (Saturday). Registration will be on First-Come First-Serve

basis. Students are asked to enroll your names for the above mentioned course in the following link.

III Year lI Year

httBs: //tinv u rl.com/4vd75ma9

Last date for Registration :

28.0s.2020

httrx : //tinyu rl. co m/2 p9fewm9

Last date for Rcgistration :

0s.06.2020

HoDs and respective Department Staff Members are instructed to follow-up the same. Your

whole hearted co-operation is needed to conduct the sessions in a gentle manner.

Total instruction Hours

Course Coordinator

N4ail-id

: 40 Hours

: MT.M.CHANDRU
Assistant Professor/B BA(CA)

: emchandru@gmail.com

.n .rr\'7
HOD/ BBA(CA) PRINCIPAL
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KONGIIARIS/UI,ID*IENCE
@UEGE

(AN AUTONOMOUS INSTITUIION, AFFILIATED TO BHARAIHIAR UNIVERSITY, COIMBA\ORE)
ERODE - 638 t07

KASC ACADEMY OF EXCELLENCE

ACADEMIC YEAR 2O2O-2O21

ORGANISED BY

DEPARTMENT OF BUST TESS ADM|N|STRAflON (CA)

Volue odded course on

BASTC BUSTNESS

PRACTIEES
Course Outcome

o BANKING SECTORr VARIOUS LOAN
APPLICATIONS

o GOODSAND
SERVICES TAX. NEWVENTURE

. INCOME TAX RETURN

. POST OFFICE SECIOR. RAILWAY SECTOR
o EMPLOYMENT

ORGANISATION. INSURANCE
ORGANISATION

ldentify ond opply vorious types of
business loon forms

Goin the knowledge of GST

registrotion ond lncome tox ITR

forms

Understond the bosic concepis of
vorious public ulility sector forms

Leorn obout lhe process of vorious

E-poymenls

Course Durolion:
Theory - 40 Hours

For Whom:
All rhe UG Students

Course Coordinator
Mr.M.Chandru
Assjsto nl Professor/ BBA CA
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

VALUE ADDED COI]RSB _ SYLLABUS

2OVBBBP_BASIC BUSINESS PRACTICES

Course Objective: The objective of this course will give students the business skills they need to

survive in our technology-based world.

PAPER 1: BUSINESS PRACTICES - I

UNIT I Banking Sector 4 Hours

Bank Transactions - Account Opening forms - Deposit forms.

UNIT II Yarious Loan applications 4 Hours

Loan applications - Personal Loan - Traders Loan - MSME Loan

UNIT III Goods and Services Tax 4 Hours

GST IN Registration - Requisition Letters - Service - RTGS

TTNIT IV New Venture 4 Hours

Business start up forms - Individual - Partnership - Small Scale

UNIT V Income Tax Return 4 Hours

lncome Tax ITR forms

Total Hours 20 Hours
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PR!NCIPAL
K0NGU lnri nno sclENCE coLLEGL

IAUTONOMOUS)
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

VALLTE ADDED COI.IRSE _ SYLLABUS

2OVBBBP-.BASIC BUSINESS PRACTICES

Reference website:

Course Outcome: On Completion of this course the students will be able to

o Identifu and apply various types of business loan forms.

o Gain the knou'ledge of GST registration and Income tax ITR forms

Understand the basic.on..Oo of various public utility sector forms. 
t

Learn about the process of various E-payments Df. hl.-R/\MAN
FRINCIPALI

NANJANAPURAM, ERODE . 638 1 07.

PAPER II: BUSINESS PRACTICES _ II

UNM I Post office Sector 4 Hours

Post office forms

UNIT II Railway Sector 4 Hours

Railways forms

T]NIT TII Employment Organisation 4 Hours

Employment forms

UNIT IV Insurance 0rganisation 4 Hours

Insurance forms

TINIT V Online payment 4 Hours

Online payment in E - business - Google pay- Paytm -Amazon pay

Total Hours 20 Hours

Both (Paper-I and Paper II) Total Hours 40 Hours

E co{.4
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S. No. REG. NO. NAME OF THE STUI )ENT CLASS

I I8UCITOI9 ISRATHBANU, S III B Sc INFORMA'IION TECHNOLOGY

) I 8UCtT054 SELVAKAVI, B III B.Sc TNFORMATION TECHNOLOGY

3 I8UCITOI 3 DHARANI.M III B.Sc INFORMATION TECHNOLOGY

4 I 8uctrol0 DEEPIGA,N III B Sc INFORMATION TECHNOLOCY

l8ucrT033 MENAKA C III B.Sc INFORMATION TECHNOLOGY

6 I8UBCAO95 MANO PRASATH.M III B,C.A

7 I8UCITO65 VAISHNAVI, K IIl B.Sc INFORMATION TECHNOLOCY

8 I 8UCITO57 SNEHA.M lll B Sc INFORMATION TECHNOLOGY

9 t 8uctT027 KEERTHANA K Ill B.Sc INFORMATION TECHNOLOGY

l0 l8uctT058 SNEHADHARSHINI D III B.Sc INFORMATION TECHNOLOGY

ll I 8UBCAI 20 SUMITHA. S III B,C.A

t2 I8UBCAI29 YASIKA U III B.C.A

l3 l SrJBCAl0s POOMATHI T III B.C.A

ALICE CATHERINE.Al4 I 8UBCAO68 III B-C A

SARAN KARTI]IK A S15 I8UCCAI I4 III B,COM (CA)

I 8UBCAOS3 HARE PRASATH Pl6 III B.C.A

I8UBCAI I7 SIVANESAN,Sl7 III B.C.A

l8 I9I.JBACO54 THINESH KUMAR.S II BBA (CA)

r8uBtc003 ANUSHUYA Kt9 III B,Sc BIOCHEMISTRY

20 I SUBICO4I SREEDHARANI G lll B.Sc BIOCHEMISTRY

2l l8uBrc04s TAMITARASI.V III B Sc BIOCHEMISTRY

22 I8UBICOO2 ANURADI]A MM Ill B.Sc BIOCHEMISTI{Y

23 I SUBICOI 8 LAVANYA.S III ts,Sc BIOCHEMISTRY

,ffi' SANTHIYA. S Itl tl.Sc BIOCHEN4ISTRY

t
W itwg:',cs,: SH/rLINl.\' III ts,COM PROFESSIONAI., ACCOUNl'ITG

A/

KONGU ARTS ND SCIENCE COLLEGE

(An Autonomous Institution, to Bharathiar University, Coimbatore)

ERODE 638 107
DEPARTIIIENT OF ADMINTSTRATION (CA)

ACADEMIC 2020- 2021

2OVBBBP _ BASIC BUSINBSS - FINAL ENROLMENT LIST

Dr.
PRINCIPAL'

KONGU ARTS AND SCIENCE COLLEGT

(AUTONOMOUS)

NANJANAPURAM, ERODE' 638 1 C7
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, €oimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISI'RATION (CA)

ACADEMIC YEAR: 2020- 2021

2OVBBBP _ BASIC BUSINESS PRACTICES - FINAL ENROLMENT LIST

Dr. N. RA AN
PRINCIPAL,

KONGU ARTS AND SCIENCE COLLEGT
(AUTON0MOUS)

NANJANAPURAM. ERODE .638 1(.}?+

S.NO. REG. NO. NAME CLASS

26 I 8UCPA058 SUBHARANJANA,M III B,COM PROFESSIONAL ACCOLNTING

27 I8UBCAO74 R BALA.II III B,C.A

28 I 8UCPAO28 KRISHNA ROSHINI. R III B,COM PROFESSIONAL ACCOUNTING

29 | 8UCSHO28 SIVASAKI'HI M Ill B.Sc CATERING SCIENCE & HOTEL MANAGEMENT

30 I 8UBAC024 K, P KAVIN PRASHAANTH III B,B A COMPUTER APPLICATION

3l I9UBACO45 SHYAM SK II B.B.A (CA)

SANTHOSH.V)/ I 9UBACO39 il B.B A (CA)

MAHESHKUMAR, S.E55 I9UMATO28 II B.Sc MATHEMATICS

3+ t9UBITO36 SANJAY PRASANTH.R II B Sc BIOTECHNOLOGY

35 t9uBtT035 SANGEETH,S II B.Sc BIOTECHNOLOGY

36 l9ucoM0r s COUTHAM.G II B.COM

37 l9ucoM0s9 VlBINKUMAR.S II B,COM

38 l9ucoM0s8 S,THIYAKU II B.COM

39 l9ucoM076 HARSATH.V II B.COM

40 r9ucoM085 MUKUNTH. J II B,COM

4t l9ucoM082 LINGARAJ.T,S II B.COM

l9ucoM08l KUMARAN.P II B.COM

43 r9ucoM078 KAMALESH II B.COM

lgucoMr 16 C,TAMILSELVAN II B,COM44

45 l9ucoMl l8 VIGNESHWARAN.T II B.COM

l9ucoM029 MAHENDRAN.C lr B coM46

Il B.Sc BIOTECHNOLOGY
47 l9uBIl'024 MEIKANDAN C

il B.B.A (C A)
48 l9LrBACO38 SANJAY.C

II B,IJ,A (C A)I9UBACOI6 S.COKUL KRISI]NAN19

SIHGI'A058
:i6,r\

VIKAS R II B.COM PROFESSIONAL ACCOUN'IING

\ff9cr,



KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

ACADBMIC YEAR: 2020- 2021

2OVBBBP _ BASIC BUSINESS PRACTICES - FINAL ENROLMENT LTST

S.NO. REG. NO. NAME CLASS

5l
I9UCPA059 VISHAL.D II B.COM PROFESSIONAL ACCOLTNTING

I9UCCAO54 VARDH/TNI.V52 II B,COM (CA)

I9TICCAOO3 DHANUSHREE.P.K53 II B,COI\4 (CA)

54 I9UCCAO20 KEERTHANA M I B.COM (CA)

I9UCCAM3 SAVITHA,A55

IgUCCAOI5 R,JAYA PRIYA56

II B.COM (CA)

II B.COM (CA)

57 I9UCCAO44 SAVITHA DEVI L II B.COM (CA)

58 IgUCCAOI I GOWTTIAM-K II B.COM (CA)

59 I 9UBACO34 RAJ KUMAR.M II B.B.A (C A)

60 I9UBACOIO DHINAKAR K JI B.B,A (C A)

6l IgUBACOI9 M,JITHENDRA KUMAR rr B.B.A (C A)

62 I9UBACOO3 M. ARUN rr B.B.A (C A)

63 I9UBACO3O PARAMESWARAN. S II B.B.A (C A)

I9UBACOO9 DHARUNKUMAR P II B.B A (C A)64

CHIRADEEP A-V II B.B,A (C A)6s I9UBACOO5

I9UBACO57 VENKKAT KUMAAR.K,L. II B.B.A (C A)66

67 I9UBACOO4 BOOSHAN KUMAR,Y tr B.ll A (c A)

68 I9UCSHOI 7 SIVAKUMAIT.V II B,Sc CATERINC SCIENCE & HOTEL MANAGEMENT

69 I9UBACO24 KIRUTHIK A il B.B.A (C A)

I9UCCAOJ I NIDIS}I KUMAR R ,, rr B.coM (cA)
70

SANDHIYA,M II B.COM (CA)
71 I9UCCAO38

I 9UBACO37 RUBESH S ll B.ts.A (c A)72

I 9UCCAO36 PREM.N II B,COM (CA)7f

II B.COM
74 I9UCOMO96 B.RA(ILJL

ffotuto+
E.P SIIARAN II I] COM

h
Dr, N. RAMAN

PRINCIPAL.
KONGU ARTS AND SCIENCE COLLEGI:

(AUTON0M0us)
NANJANAPURAII8 . ERODE .638 1Or
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTIVIE,NT OF BUSINESS ADMINISTRATION (CA)

ACADEMIC YEAR: 2020- 2021

2OVBBBP _ BASIC BUSINESS PRACTICES - FINAL ENROLMENT LIST

Dr
PRiNCIPAL'

KONGU ARTS AND SCIENCE COLTEGT

(AUTONOMOIJS)

NANJANAPURAM, ERODE . 638 107
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S.NO. REG. NO. NAME CLASS

76
IgUCCAOI6 KABILAN. L I B.COM (CA)

I9UENGOI I V,S DEV
77

II B.A ENGLISH I-ITERATURE

78 I9UENCil42 SAM SURYA'S II B.A ENGLISH l-ITITRATURI-.

79 I9UCSCO2I M.KARI'HICK II B,COM CORPORATE SECRETARYSHIP (CA)

I9UCSCO23 KRISHNA PRASATH.IT80 II B.COM CORPORATE SECRETARYSHIP (CA)

l9ucsc033 PRADISH.T rr B.coM coRPoRATE SECRETARYSHTp (CA)

82 !9UCSC040 SANJAY KUMAR,Y Il B.COM CORPORATE SECRETARySHTp (CA)

83 I9UCSCO3I NAVEEN PRASATH. K rr B coM coRPoRATE SECRETARYSHTP (CA)

84 I9UBCAO29 MOHAMMED ASHIQ J II B.C.A

85 l9uBAC04l SELVAKUMAR n B.B.A (CA)

S,VETRISELVAN II B.COM CORPORATE SECREI'ARYSHIP (CA)
86 I 9UCSCos9

II B,COM (CA)
87 IgUCCAOSO

K.PRAVEENRAJ rr B.coM (cA)
88 I9UCCAIOI

I9UCCAO84 KAL]MUTHU, M rr B.coM (cA)
89

I9UCCAO9O MADANA GURUVAMSI rr B_coM (cA)
90

NARMATHA S ll B COIVI (CA)9l I9UCCAO96

IgUCCAIOO PAVITI.IRA K II B.COM (CA)
92

MYTHELA SHREE D T.
93 I 9UCCAO95

MONISHA B

II B,COM (CA)

II B.COM (CA)
94 I9UCCAO93

NISHANTHINI M II B.COM (CA)
9s I9UCCAO98

D}TARSHINI.S.G. II B.COM (CA)
96 I9UCCAOTO

fi B COrU (CA)
97 l9uccA094 MOUNIKA,IVI

II B.COM (CA)
98 I9UCCAO88 K-OWSALYA M

fr,
lr B.coM (cA)I9UCCAO68 DEEPIKA B

rr B.coM (cA) t*s, il9trccA099\\
PAVI-|}IRA D

t

fi
4,
o
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

ACADEMIC YEAR: 2024- 2021

2OVBBBP _ BASIC BUSINESS PRACTICES - FINAL ENROLMENT LIST

S.NO. REG. NO. NAME CLASS

l0t
lguccAil I SHARMII-A S il B COM (CA)

102
rgUCCA09l MADHUMITHA K.M rr B.coM (cA)

I9LIBCAO42 RAYAPPAN. R II B.C-A

104 I9UBITOO3 CHIRADEEP S
.TTE'UNTTI TV

Dr. lt{ I^*^N
PRINCIFAL.

KONGU ARTS AND SCIENCE COLLE(,i
(AUTONOr}10US)

NANJANAPURAM, ERODE .638 107

cq.\r'rQ
HOD/BBA(CA)

1

p.i#inrl
oerriC tor L,

r r.,{GU rP.rt rrO SC|ETCE COTLEGI
rArJIOrlO{OUS}

ri rn.rArAPiJRAru. EROIC - C3E r07^
*ffi #*'-t*'$itigEfSI$lr

ehoPe'638 107'
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

ACADEMIC YEAR: 2020- 2021

SCHEDULE FOR THE VALUE ADDED COURSB

2OVBBBP - BASIC BUSINESS PRACTICES

Dr, N. RA AN
PRINCIPAL,

I(ONGU ARTS AND SCIENCE COLLEGT
(AUTONOM0US)

ITAT{JANAPURAM, ERODE . 638 1 07
,+

Date Time Topics Covered
Theory
Hours

S.

No.

17.06.2020 I0.00 -l 1.00 am Bank Transactions introduction II

Account Opening forms I2
r 8.06.2020 10.00 -l1.00 am

J 19.06.2020 I0.00 -l 1.00 am Deposit forms 1

20.06.2020 10.00 -11.00 am Various deposit forms I4

10.00 -11.00 am Loan applications I5 22.06.2020

Personal lnan I6 23.06.2020 10.00 -l 1.00 an

7 24.06.2020 10.00 -l1.00 am Tmders Loan I

8 25.06.2020 10.00 -l 1.00 am MSME Loan I

GST lN Registration I9 26.M.2020 10.00 -l1.00 am

t0 10.00 -1 1.00 am Requisition Letters 1

29.06.2020 10.00 -l 1.00 am Service I1t

30.06.2020 10.00 -11.00 am RTGS 1l2

10.00 -11.00 am Business start up forms Il3 05.08.2020

Individual14 06.08.2020 10.00 -11.00 am I

15 07.08.2020 10.00 -l1.00 am Partnership I

l6 08.08.2020 10.00 -l1.00 am Srnall Scale I

17 10.08.2020 10.00-ll.00am lncome Tax ITR fbrms 1

I8 t 1.08.2020 10.00 -11.00 am ITR-3 lndividuals or HUFs I

12.08.2020
10.00 -l L00 am19

ITR-4 applies to individuals and HUFs,
Partnership firms (other than LLPs)

I

20 13.08.2020 10.00 -1 1.00 am ITR-6 Company 1

14.08.2020 10.00 -1L00 am21 Post office forms introduction I

22 1.1..O9.202A 10.00 -l I .00 am post office savings bank opening I

23 74.09.2020 10.00 -l 1.00 am Postal Life Insurance I

.a It+ : vI.o9)o20 10.00 -l 1.00 arn Application for extension of RD/IISC )r. I

27.06.2020



KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107
DEPARTMENT OF tsUSINESS ADMINISTRATION (CA)

ACADEMIC YEAR: 2020- 2021

SCHEDULE FOR TTM, VALUE ADDED COI]RSE

2OVBBBP _ BASIC BUSINESS PRACTICES

Date TimeS.

No.
Topics Covered

Theory
Hours

10.00 am -l1.00 am Railways forms introd uction25
22.09.2020

I

10.00 am -l1.00 am Reservation forms?6
23.O9.2020

1

27
24.O9.2020

10.00 arn -l 1.00 arn Cancellation forms I

28
25.09.2020

10.00 arn -l 1.00 am Concession forms I

29
26.O9.2020

10.00 am -11.00 am Employment forms i ntroduction I

30
28.49.2020

10.00 am -l 1.00 am Job application forms I

3l 04.01.2021 10.00 am -l 1.00 am Online Job Applications I

11.00 am -12.00 pm In-Person Job Appl ications I32
04.01.2021

05.0 r .202 I
10.00 am -11.00 pm Insurance forms introduction33

I 1.00 am -12.00 pm Life insurance forms I34
0s.01.2021

General insurance forms I35
06.01.2021

10.00 am -l1.00 pm

Health insurance forms 136
06.01.2021

I 1.00 am -12.00 pm

07.01.2021
10.00 am -l1.00 pm Online payment in E - business I5t

I 1.00 am -12.00 pm Google pay 138
07.01.2021

Paytm I
08.01.2021

10.00 arn -l 1.00 pm

Amazon pay I
08.01.2021

I 1.00 am -12.00 pm

40Total
4QTotal Hours (Theory)

&,,
:09.01.2021(Saturday) &10:00am to 0l:00 pm &
I1.01.2021(Monday) l0:00am to 0l:00 pm
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DEPARTMENT OF BUSINESS ADMINISTRATION (CA)

2OVBBBP _ BASIC BUSINESS PRACTICES - QUESTION PAPER

PAPER _I / BASIC BUSINESS PRACTICES I MCQ
Tirne: 30 l\linutes Marls:25*l:25

l. Minimum age required to open SB account in the bank
a) 8 year
b) l0 years

c) I 2 years
d) 6 years

2. Which of the following isn't really a central bank's responsibility
a) Banking facilities for the public
b) Providing credit to commercial banks
c) Providing financial assistance to the govemment
d) Banking facilities for govemment

3. Bank having maximum number of branches in lndia
a) Reserve Bank of India
b) State Bank of India
c) Punjab National Bank
d) Bank ofBaroda

4. Maximum amount of Cheque
a) Rs.l00 crore
b) No limit
c) Rs.l crore
d) ) Rs.lOcrore

5. Which of the following statemens is true about demand deposits?
a) It includes both fixed deposits and current account deposits
b) It irrcludes both savings account deposits and fixed deposis
c) It includes both current account deposits and savings account deposits
d) It includes fixed deposits, current account deposits and savings account deposis

6. Which one of the following is NOT an informal sector loans for poor rural household in lndia?
a) Commercial Banks
b) Moneylenders
c) Traders
d) Landlords

7. Personal Loans are also called as by which of the following names?

a) Signature Loans
b) Unsecured Loans
c) Consumer Loans
d) All of the Above

8. What is the maximum loan duration for the Personal Loan?
a) l-5 years
b) 2-4 years

c) I -8 years

d) l-10 years
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zOVBBBP _ BASIC BUSINESS PRACTICES _ QUESTION PAPBR

PAPER _I / BASIC BUSINESS PRACTICES I MCQ
9. lJnder__besides loans manl,other financial services are provided such as Savings A/C,
Insurance etc.

a) Micro finance
b) Micro credit
c) Macro credit
d) Macro finance

I0. Which financial institutions finances MSME:
a) SIDBI
b) Cooperative banks
c) SFCs/SIDCs '
d) All of the above

I l. PAN means
a) A kind of utensil
b) Primary Account Number
c) Permanent Account Number
d) Permanent Authorised Number

12. Which of the following are benefits of GST?
a) Creation of unified national market
b) Boost to 'Make in India' initiative
c) Reduction of compliance burden on taxpayers
d) Buoyancy to the Government Revenue

13. Composition tax payer is required to file retum in Form no.

a) GSTR-2
b) GSTR-3
c) GSTR4
d) GSTR-5

14. A certificate of registration shall be issued by the proper officer in form
a) GST REG-02
b) GST REG-03
c) GST REG-04
d) GST REG-06

15. What is the minimum amount of money that can be transferred through RTGS?
a) Rs 2 lakh
b) Rs 2.5 lakh
c) Rs 3 lakh
d) Rs 5 lakh

16. Which of the following companies has been a successful start-up of the decade of 2000s in India?
a) Tata Steel
b) Crompton Engineering
c) Ashok Leyland
d) Flipkart

,ff?r,
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2OVBBBP _ BASIC BUSINESS PRACTICES - QUESTION PAPER

PAPER _I / BASIC BUSINESS PRACTICES I MCQ

17. The govemment of lndia has launched the following initiative a few years ago to drive the start-
up movement in lndia

a) Production Linked Incentive (PLI)
b) Special Economic Zone (SEZ)
c) Starrup India
d) Technology Development Board

18. Most start-up enterprises when they are founded would be-----.
a) l,arge-scale enterprises
b) Medium-scale enterprises
c) Not-for-profitenterprises
d) Small-scale enterprises

19. India's startup Meesho raised the huge funding and was backed by Facebook. It is firs
2

a) Online job opportunity platform
b) Female centric startup
c) single ecosystem that will enable all small businesses to succ€ed online
d) Allof the above

20. Ttrc following insitution has been a pioneer in online education in India for the last several ye6,
reflecting entrepreneurial approaches of the Government of India and select IITs----

a) CSIR
b) IIMA
c) NPTEL
d) Intel

21. Income tax was levied in lndia first by the following -----.
a) Sir Lucas Paciolo
b) Sir Newton
c) Sir James
d) Sir James Wilson

22. Which of the following income are exempt from tax?
a) Dividend received from foreign company
b) Capitalgain income
c) Rental Income from house property
d) Dividend received from Indian company

23. .Assessment Year is the period of I 2 month commencing on I st day of --------.
a) April every year
b) December every year
c) July every year
d) January every year

24.The Income tax Act extends to
a) Whole of India
b] Yl,"l. "11,1!, 

except lTl,
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25. Income Tax Act came into force on.
a) Ist April 1935

b) I st April l96l
c) I st April 1962
d) I st April 1956 38.
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Form 3 - GST Registration
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Form 5 - Income Tax Form l6A
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(An Autonomous

DIIPARTMENT OF

2OVBBBP _ BASIC

PAPER - II /

Time:30 Minutes
l. How many years fixed deposit will be

a) l0 years 2 months
b) l0 years 4 months
c) l0 years
d) l2 years

2. Post office recurring deposit is a monthly
a) 2 years

b) 3 years
c) 5 years
d) 7 years

3. What is the minimum amount for opening
a) 50
b) r00
c) 200
d) s00

4. What is the minimum withdrawalamount
a) Rs.500
b) Rs.l00
c) Rs.50
d) Rs.l0

5. What is the maximum deposit amount under
a) Rs.One Lakh
b) Rs.l.5 Lakh
c)
d)

Rs.l0 Lakh
No maximum limit

7. What do you mean by CC in railway ticket
a) Chair Car
b) Chat Car

6. The children below which year is allowed to
a) 2 years

b) 3 years
c) 4 years
d) 5 years

c) Child Care
d) Child car

wh

b)
a)

c) lwaysRai
vehicles

long

PRINJCIPAL,
KONGU ARTS AND SCIENEE COLLEGE

(AUTONOMOUS)
NANJANAPURAM. ERODE " 638 107

KONGU AR AND SCIENCE COLLEGE

to Bharathiar University, Coimbatore)

ERO - 638 107
ADMINISTRATION (CA)

PRACTICES - QUESTION PAPER

PRACTICES II

Marks: 25*l=25
post office?

fixed period of_ years.

Office Savings Account?

Post office Savings Account?

office Savings Account?

free in the train.

of transport?
compared rvith other modes of transports

process by easily transporting coal and ra\\/ materials ata lower

and carq, bulky goods that are pot easill,carried by motor

i.:r, r ;*.":,tru



KONGU

(An Autonomous

DEPARTMENT OF

2OVI]BBP _ BASIC

PAPER - II /

9. Which train in India has the longest route
a) Vivek Express
b) Indrani Express
c) Kanyakumari Express
d) Bangalore Guwahati lixpress

10. Which state to have lndia's first
a) Tripura
b) Odisha
c) Kerala
d) Madhya Pradesh

I I . _ is process of searching
a) Selection
b) lnduction
c) Recruitment
d) Orientation

can be defined as

a) Selection
b) Induction
c) Recruitment
d) Orienation
What resume and the job application
a) The same tasks
b) Overlapping tasks
c) Two opposite tasks

d) Two different tasks
14. The nature of employment in lndia is

a) a.Oversirnplified
b) b.Non-Complex

c.Multifacetedc)
d) d.Very Uniform

15. Data collection and Surveys on
a) a.Employee Forum of India
b) b.Govemment Of India
c) c.Trade Union
d) d.NSSO

16. The National Insurance Company l-imited
a) General lnsurance
b) Life Insurance
c) Re-lnsurance
d) BothA&B

AND SCIENCE COLLEGE

Affiliated to Bharathiar University, Coimbatore)

ERO - 638 107
ADMINISTRATION (CA)

PRACTICES _ QUESTION PAPER

PRACTICES II

railway station?

employees and stimulating them to apply' for jobs.

of choosing the right p€rson for the right job.

Are Conducted by

type of _insurance company

t
D . N. RAMAN

PRINCIPALT
KONGUARTS AND SCIENCE COLLEG'E

(AU'TOMOillOUS)
NA}IJANAPURA}S. ETiODE . 638 107

12.
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lq),

'**1



KONGU

(An Autonomous

DEPARTMENT OF

2OVBBBP _ BASIC

PAPIIR - II /

17. The IRDA Act u,as passed in u,hich lear?
a) a.1999
b) b.2000
c) c.1998
d) d. 1997

18. Insurance helps to:

a) Prevent adverse situations from
b) Reduce the financial consequences of
c) Negate all consequences ofadverse
d) Make assets continuously productive

19. Which of the following is the only public
a) General insurance company
b) New India assurance company
c) Oriental insurance company
d) Life Insurance Corporation of India

20. Which of the following is the regulator of
RBI
AMFI
IRDA

M-Banking
Universal Banking

22. One of the items is not related with
a) Demand draft
b) SPMS
c) ECS
d) ATM

23. Merchan! G Pay for Business owner vali
a) Pan Card (Business) & Bank account
b) Pan Card (Business/ Personal) &
c) Card, Adhar Card &Pan

d) Adhar Card & Bank account
24. QR Code fu form 2

a) Quick response code
b) Quick
c) Quick
d) Quick

Banking

E

AND SCIENCE COLLEGE

Affiliated to Bharathiar University, Coimbatore)

- 638 107
ADMTNTSTRATTON (CA)

PRACTICES _ QUESTION PAPER

PRACTICES TI

situations

company in the field of life insurance?

sector in India?

transactions are done?

Bank
detai ls

t
Dr. N. RAMAN

PRINCIPAL"
fiONGU ARTS AND SCIENCE COLLEGE

NA N JANAFTyJI#:floo'r?. ffi s 1 o 7

result



KONGU

(An Autonomous fn

DEPARTI\,{ENT OF

2OVBBBP _ BASIC

PAPER - II /

25. G Pay for Business Merchants
a) Hawkers
b) General Merchant
c) Retail restaurant
d) Allof the above

.il

tl
l_. it; .'1

E

AND SCIENCE COLLEGE

Affiliated to Bha rathia r University, Coimbatore )

E - 638 107
ADMINISTRATION (CA)

PRACTICE,S - QUESTION PAPER

BUSINESS PRACTICES II

,(oNcu;}fi*fu1
,o*oro'i]#l;ff[d;::::.'



KONGU

(An Autonomous

DEPARTMENT OF

2OVBBBP _ BASIC

Time: 2 hour 30 l\{inutes

PAPER - II / BASIC BUSINESS

Form I - Post office savings account
Form 2 - Railwa,v Reservation
Form 3 - Employment registration
Form4-LICPolicy
Form 5 - Online Payment Method

E

AND SCIENCE COLLEGE

Affi liated to Bha rathia r University, Coimbatore )

- 638 107
ADMINISTRATION (CA)

PRACTICES _ QUESTION PAPER

Marks: 5*I5:75

II - FIVE FORMS

o.ru [r(o,,,cu;;ifilffil
*^r,^,,[*i],?l3[i:,,',',T.
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous fnstitution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107
DEPARTNTENT OF BUSINESS ADTTTNISTRATION (CA)

2OVBBBP _ BASIC BUSINESS PRACTICES _ MARK STATEMENT

A ++.

UCSIIC)2S
FAII,

Dr. N.
PRIIICiPAL,

KONGU ARTSAND SCIEI.,}CE COLLEGI
. (AUTONOI,,OUS)
I{ABJAI{APURAilI, ERODE .638 

'07

REG.NO. Theory - l& II RESULTSI NO. GRADI'

I
r 8riBAC024 98

A++

l8tjBCA068 98
2

J
l81lIrCA074 95

PASS

PASS

PASS

+
I8UBCAO8J A

FAIL

A+-i-

A-r't

) I 8UBCAO95 A
FAII-

I SUBCA I 05 9-s
PASS

A++
6

1 r StiBCA I l7
PASS

A++

98
PASS8

ISUBCAI20 A++-

I8UBCA129 94 A++

r0

9

18ucrro l0 9tt

PASS

PASS
A++

II t8tJCn-0r3 98
PASS

A++

t2
r 8uclTol9 97

PASS
A++

l3
r Suct'l'027 98

PASS
A++

l8ucn033
t4

98
PASS

A++

l5
r8tJCI'fo54 97

PASS
A++

I8t]CITO57
16

98
PASS

A++

t7
r8UCrT058 97

PASS
A++

l8 l8tJCIr'06-5 98
PASS

A l-+

l9
r 8tiBrc002 98

PASS

?0
18tJIilC003 95

A++

A++

21
r8tJBICoI 8 98

I'ASS

T,ASS
A++

22
I8UBICO32 97 A++

23 A++

24

98

9{l8r rBIC045

ICO]I

PASS

I)ASS

I'.,\SS

N A

98

I



KONGI.J ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Alliliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMBNT OF BUSINESS ADMINISTRATION (CA)

2OVBBBP _ BASIC BUSINESS PRACTICES _ MARK STATEMENT

SI NO. REG.NO. Theorv - I& II GRADE
l8t-rcPA028 98

RESULT

PASS A++26

PASS27
I 8UCPAO55 98

A++

97
PASS28

I 8UCPAO58

I8UCCAI l4 A FAIL

A++

*{.
29

FAII-19UBACOO3 A ,t ,k

30

FAtI-I9UBACOO4 A :8*
31

I9UBACOO5 49 PASS
C

I9UBACOO9 A F'N II, r**
-) -,

A FAIL '* 
rF

34
IgUBACOIO

A FAIL +!k
35

lgUBACOI6

A
F'AIL

*,k
36

I9LIBACOI9

-tt
19URACO24 A FAIL

*+

38
I9UBACO3O A FAIL

,t*

I 9UBACO34 A FAIL
{.*

39

I9IJBACO3T A
FAIL

*t
40

I9UBACO38 A
FAII-.il

*r

I9UBACO39 94
PASS42

A++

I9UBACO4I A
FAIL43

*,1(

I9UBACO45 96
PASS44

A++

A
45

r 9UBAC054
FN IL

**

46
I9UIl.,\Ct057 A ITAIL

**

47
I9UCOMOl5 A

FAII-
**

.18 r9ucoM029 A
FAIL

:t*

.19 tqticetrr,to-ss A
].-AIL

**

t_9t)coM059 A
T;AIL

t\- J
*:k

2h a 
"r...

FR!NCIPAL.
KONGU ARTS AND scrrrrlbe coLLEGE

^.... .. (AU-roNOMCIUSi
NANJANAPURAM. ERODE .638 107

-i()



KONGU ARTS AND SCIENCE COLLEGE
(An Autonomous Institutaon, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107
DEPART'MENT OF BUSINESS ADMINISTRATTON (CA)

2OVBBRP _ BASIC BUSINESS PRACTICES - MARK STATEMENT

A++

Di". Pi. fr,erirtAlt{
PRINCIF,TL,

KONOU ARTS ANO $CIENCE COLLECU
(AUTONOMOUS)

NANJANAPURAM, ERODE . 638 107.

SI NO. REG.NO Theory - I& II RESULT GRADE

5r
l9UCOM076 98

PASS A++

PASS57
r9r icoM078 98 A++

53
r 9ticoN,t08 r 98

PASS
A++

54
l9rJCOM082 98

PASS
A++

55
l9r. rcoM085 96

PASS
A++

r9t,coMm6 98
PASS56

A++

57
lgUCOMr04 9't

PASS
A++

t9UCOMil6 A FAII.58

FAII-59
t9IJCOMt l8 A

60
r9uccA003 97

PASS
A++

6l r9uccA0r r A FAII
**

I9IJCCAOI5 96
PASS62

A++

63
r9UCCAor6 98

PASS
A++

64
I9IJCCAO2O 79

PASS
A

65
r9l.lccA03 t 98

PASS
A++

66
I9TJCCA036 A FAII,

67
I9IJCCA038 97

PASS
A+-+

68
r9uccA043 98

PASS
A++

69
r9ticcA044 98

PASS
A++

70
t9ticcA054 98

PASS
A++

7l
I9TJCCA06S 98

PASS
A++

72
teticcA0T0 98

PASS
A++

73
I9TJCCAOSO 98

PASS
A++

74
l9t,ccA084 98

PASS

75
I9(JCCA088"R- 9l

PASS
ArlL



KONGU ARTS AND SCIENCE COLLEGE
{Atr ,\utonornous lnstitutio[. Affiliatcd to l]harathiar l;nivcrsitr'. (loimbatore)

ERODE - 638 107
DEPARTNI L,NT O F- I} U SI NE,SS A DMINISTRATI ON (CA)

2OVBBBP _ BASIC BUSINESS PRACTICE,S _ MARK STATEMENT

Dr. N
i(ONGU ARTIS AND S

PRINC ,P.AL,
CIET{CE COLLEGI

(A UTONOTdOU s)

REG.NO. Theory - I& II RESULTSI NO.
I9UCCAO9O 98

T'ASS

GRADB

A++76

98
PASS

A++l9UCCAO9I

PASS
9tJCCAO93

78 I'
96 A++

98
PASS

A++
79

I9UCCAO94

l9LIC]CA095 49 PASS
C

80

98
PASS

A++
8I

19UCCA096

98
PASS

A++
82

I9UCCA098

98
PASS

A++
83

19UCCA099

l9UCCAIOO 98
PASS

A++
84

PASS85
I9UCCAIOI 98 A++

IgUCCAI lI 98
PASS

A++
86

87
I9UCPAO58 A FAIL

A FAIL88
19ticPA059

89
I9UCSCO21 98

PASS
A++

90
I9UCSCO23 98

PASS
A++

9t I9UCSCO3I A
FAIL

92
I9UCSCO33 97

PASS
A++

I9UCSCO4O 48
93 PASS

C

94
I9UCSCO59 A

FAIL

95
IgUENGOI I 98

PASS
A++

96
I9UENG042 97

PASS
A++

97
19UBCAO29 A rAIL

98 I9UBCAO42 A
FAIL

99
19UMATO28

PASS
A++

r00
48

PASS
I

C

NANJA NA PURAM, ERODE_638 107

98

rerllxr60-r-.



KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107
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A+'F
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90-r 00 A++ - Outstanding 60-69 B+ - Good

80-89 A+ - Excellent 50-59 B - Average
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konguvac@gmall.com Switch account

o
r Required

Email *

Your email

REG No (CAPITAL LETTER) *
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SECTION *
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1. The Course content was in line with my expectations *

Q ves

Oruo

2. General content of the Course *

Q Excellent

Q cood

Q Average

3. The Course provided additional knowledge and skill *

Q ves
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4. Well-designed Practical sessions *

Q ves
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5. Schedule ofthe classes and other relevant details have been informed
promptly
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6. Course materials provided were useful *
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7. Provides scope for self-employment and fulfills the lndustrial needs *
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Never submit passwords through Google Forms.
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