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17VBAAS- ART OF PUBLIC SPEAKING — REPORT

Name of the Value Added ART OF PUBLIC SPEAKING

Course

Course code 17VBAAS

Dr.M.Thangam,
Assistant Professor and Head,
Business Administration

Course Coordinator

Date Starting Date: 10.07.2017  Ending Date: 25.09.2017

Duration of the Course 40 Hours " N
Total ﬁarticipants Em*oﬁed 30

SU.C;CSSFU] ly Completed 19 3

Type of Assessment

Paper 1 - Theory I - (Speaking Terminology)
Paper II - Practical I - (Applications)

On Completion of this course the students will be able to

1. Learned public speaking skills in order to present an
effective and efficient message.
2. Provide skills for community leadership through
Course Outcome increased practice in organization and presentation of
ideas.
3. Gained  Strategies and skills to  manage
communication anxiety and apply the

knowledge of digital presentation tools to create
and present effective presentation

Qutcome Attainment

2 out of 19 Students scored above 60% of Marks

Feedback Question Analysis — Questions Asked

Q. No. Parameters

Ql The Course content was in line with my expectations

Q2 General content of the Course \

Q3 The Course provided additional knowledge and skill [

Q4 Well-designed Practical- sesc;LQns F:;HINE: ;?};??AN |

Q5 Schedule of the glﬁskbé’ﬁﬁfd‘bfhei ‘rglevant details have bé‘éf}“}‘;}%&}{;}%ﬁgn il h;; COLLEGE

Q6 Course materlafgpjowdgd Wme\pse{ul NANJANAPURAM, ERODE - 638 107.
Q7 Provides scope%rkelﬁgg}@mem and fulfills the industrial needs
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
VALUE ADDED COURSE (2017-2018) - PROPOSAL

Date: 21.02.2017

Submitted to the Principal
We are planning to conduct a Value Added Course titled “17VBAAS- ART OF PUBLIC
SPEAKING” for all Department Students. The course will be benefitting the students for their

career and placement activities. We kindly request you to grant permission for conducting the same.

COURSE DETAILS:
1 :
| Name of the Course 17VBAAS- ART OF PUBLIC SPEAKING
i : |
% Duration of the Course 40 Hours
%;__ =
Conducting Department Business Administration
Dr.M.Thangam "
Course Coordinator(s) Assistant Professor and Head,
Department of Business Administration
Kespssment Type "Theory-1 Practical-I
e (Speaking Terminology) (Short Speeches)
(Total Average: 100 Marks) (100 marks) (100 Marks)
|
OUTCOMES:

On Completion of this course the students will be able to

1. Learned public speaking skills in order to present an effective and efficient message.

9. Provide skills for community leadership through increased practice in
organization and presentation of 1deas. -

3. Gained Strategies and skills to manage communication anxiety and apply the
knowledge of digital presentation tools to create and present effective

BRI Dy, N. RAMAN

s PRINCIPAL,
i - ‘\,-‘ ’fx‘ \_Q/E(Qif-!ffillf«RT(-E ﬁ\NDssmr-:rn:&}ﬁuece
Course Coprdinator - . f (AUTONOMOUS).

Head of the Department s AbURAM, ERO meingl

\.“;HE!’-\D OF THE DEPARTMENT PRINGIPAL,
/ " DEPARTNENT OF BUSINESS ADMINISTRATION  KONGU ARTS AND SCIENCE COLLEGE
-‘ \ KONGU ARTS AND SCILHCE COLLEGE (AUTONOMOUS)
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KONGU ARTS AND SCIENCE COLLEGE

{An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
VALUE ADDED COURSE (2017-2018) — CIRCULAR

Date: 12.06.2017
Ref. No.: KASC-AE/BBA/VAC/2017-2018/01

It is informed that Value Added Course on “17VBAAS- ART OF PUBLIC SPEAKING” will
be conducted from 10.07.2017(Monday). Registration will be on First-Come First-Serve basis.

Students are asked to enroll your names for the above mentioned course after the counseling sessions on

the respective dates as follows:

r III Year IT Year I Year ]
Last date for Registration : Last date for Registration : Last date for Registration :
19.06.2017(FN) 19.06.2017(AN) 28.06.2017

HODs and respective Department Staff Members are instructed to follow-up the same.
Your whole hearted co-operation is needed to conduct the sessions in a gentle manner.
Total instruction Hours . 40 Hours
Course Coordinator : Dr.M.Thangam
Assistant Professor and Head,
Department of Business Administration
Mail-id : : bbakongu(@gmail.com
N\~ R C’\gj/ . £L
Head of the Department Principal
) PRINCIPAL,
HEAD OF THE DEPARTMENT KONGU ARTS AND SCIENCE COLLEU
DEPARTMENT OF AUSINESS ADMINISTRATION (AUTORGHMOUS) :
KONGU ARTS AND SCIENCE COLLEGE NANJANAPURAM, ERODE - 638 107.

(AUTO[‘IQEWOU 5)
ERODE - 638 107,
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£ COLLEGE
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: Al E - 638 107.
y -f;?:" NANJANAPURAN, ERODE .63
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KONGU ARTS AND SCIENCE COLLEGE(AUTONOMOWUS)
NANJANAPURAM,ERODE-638107

KASC Academy of Excellence

VALUE ADDED COURSE ON COURSE CONTENT
ART OF PUBLIC « Presentation etiquettes
TeDCAVING » Audience Analysis
SPEAKING « Content Preparation
& « Speech Styles
COURSE OUTCOME
Student will be able to
COURSE DURATION * Present ideas confidently in public
forum
THEORY - 20 HOURS » Effectuate interpersonal skills
PRACTICAL - 20 HOURS
COORDINATOR
FOR WHOM Ms.M.Thangam
All the UG Students £ e
Department of Business Administration
Organised by

DEPARTMENT OF BUSINESS ADIMINISTRATION

i K@NGU
Artering e Beit

Dr. N. RAMAN
PRINCIPAL, .
KONGU ARTS AND SCIENCE COLLE
(AUTONOMOUS) .
NANJANAPURAM, ERODE - 6381




KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION

VALUE ADDED COURSE — SYLLABUS
17VBAAS- ART OF PUBLIC SPEAKING
Course Objective(s):
«  To increase Confidence and Poise when speaking to audience.
= To increase understanding and integration of the basic Principles, Practices, and
Techniques of effective Public Speaking.
= To overcome the fear of Public Speaking in Supportive, helpful Environment.

Paper-I- SPEAKING TERMINOLOGY

UNIT I Introduction T 4 Hour$

Introduction to Art of public speaking- Importance — Fear “Over come the fear of public speaking-Review

| directions for introductory speech-Group discussion-Prepare for group discussion.

UNIT 11 | Selecting Topics o= 4 Hours

Selecting a topic and purpose-Steps (0 finding a speech topics-Malching to ic with purpose-Related Materials.
UNIT III | Types of Speech 4 Hours

Types of speech-Humorous speech-Informative-Persuasive speech-Speaking in small groups. Public speaking
Anxiety and intensity- Glossophobia‘Strategies for managing public speaking Anxiety.

UNITIV | Audience Analysis g , | 4 Hours
Audience Analysis-Researching the topics-Supporting materials-connectives-Preparation of outlines-speech
delivery-Speech Evaluation-Sam le Speech (Activity)

UNITV [ Style of Speeh - [ 4 Hours

Beginning and ending speech-Visual aids of speech-Change the styles of speech-Speaking on special

occasions-Transmitting ideas into speech-Rules and regulations of public speaking-Analyzing the
!irformance of public speaking,.

Total Hours | 20 Hours

Paper-1I-SHORT SPEECHES (PRACTICALS)

UNIT I I Introduction | 4 Hours J
Speech of Introduction

UNIT II | Topic Selection 1 4 Hours
Speaking a Specific Topic

UNIT III | On the Spot Speech ' | 4 Hours

‘On the Spot objective speaking (Extempore)

UNIT IV Speaking on Special Qccasions L 4 Hours
| Speaking on special occasions
 UNIT V | Final Speech | 4 Hours
Final Speech and Group discussion

Total Hourmo Hours |

Course Outcome: On Completion of this course the students will be able to
| Learned public speaking skills in order to present an effective and efficient
message.

; e . s
2 Provide skills for comm 'W)‘\, dt?g,sl'np through increased practice in
organization and presgt of ideas. Or. NMRAMAN
3.Gained Strategies and] skifls to nanage communication anxiety and api')i)‘g:lfe; }"(.fl“,\“;' -
knowledge of digital entaggﬁ;t@ois fo create and present REFEEYRARTS AND SCIENCE COLLEGE
presentation. o\ “o | Y] (AUTONC 15)

NANJANAPURAM, ERQDE - 638 107



KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
ACADEMIC YEAR : 2017-2018

17VBAAS- ART OF PUBLIC SPEAKING - FINAL ENROLMENT LIST

S. No. ch No Name of the Studehl Class

| I7UBACO04 | ANILKUMAR I BBA(CA) .

2 I6UENGO005 ANUPRIYA.P | 11 BA ENGLISH

3 16UENG006 ANUSHA R I BA ENGLISH

4 17UBBA00S BHARANIDHARAN.L | BBA -

5 17UBBA00G BHARANIDHARAN.S [ BRBA

6 17UBBA007 BHARAT.M [ BBA

7 I6UENGO13 DHISHA.M I BA ENGLISH
8 16UENGO17 GOKILA.S Il BA ENGLISH

9 17UBBA014 GOKUL RAJ.C [ BBA |

10 17UBBAO19 HARIIY APPAN P | BBA

1 17UBIC020 JAYALAKSHMID I B.Sc BIO-CHEMISTRY

12 1SUBAC032 JEGAN KUMAR.M [l BBA(CA)

13 17UBBA023 JEVAN.M [ BBA

14 17UBBA025 KAVIN.E | BBA

15 17UBBA027 KAVINKUMAR.C 1 BBA

16 17UBBA033 MANIKANDAN K | BBA

17 1SUBACO032 MANOJ KUMAR.C [l BBA(CA)

18 16UENG040 MOULLIEESWARAN.A Il BA ENGLISH

19 16UENG042 NANDHINLS 11 BA ENGLISH
20 16UCCA038 NAVEEN KUMAR.S I B.Com(CA)-A

21 17UBBA043 NIVASH.S 1 BBA

2 16UENG043 NIVITHA.T 11 BA ENGLISH

23 16UENG049 PRAVEENA.S 11 BA ENGLISH

24 17UBBA049 RUTHRA MURTHLS [ BBA

25 17UBIC045 SANDHIYA.S I B.Sc BIO-CHEMISTRY

26 16UENGOS7 SHREEMATHL.C [l BA ENGLISH

27 16UENGO5S SRI KAVLK 1l BA ENGLISH

28 16UENGO60 SUBALAA.ER Il BA ENGLISH

29 16UCCO0124 TAMILSELVAN.M I B.Com(CA)-B
L 30 17UBBA062 VASU.D.L [ BBA ;

Course Coordinator | ./
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SN Head of the Department 21 N. RANMAN Pprincipal
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
ACADEMIC YEAR : 2017-2018
SCHEDULE FOR THE VALUE ADDED COURSE
17VBAAS- ART OF PUBLIC SPEAKING

] LOuEn- SRaaEaat ji_ R T = i e
; 2 heory ractica
S.No Date Time Topics Covered Theory | Practical
Hours Hours
1 ] 10 07 2(}17 3_20 pm_lo 4.20 pm Introduction iﬁrti()f_pttblic spcﬁ(ing i S e
2 11.07.2017 3.20 pm to 4.20 pm Importance 1 -
Fear —Over come the fear of public
3 12.07.2017- | 3.20 pm to 4.20 pm speaking-Review directions for 1 -
L ol . introductory speech N
4 13.07.2017 | 3.20 pm to 4.20 pm G.roup (.ilscussmn, Prepare for group | )
_ | P A disoussion: . e
5 14.07.2017 | 3.20 pm to 4.20 pm | Selectinga topic and purpose ] -
6 JF 17.07.2017 | 3.20 pm to 4.20 pm Steps to finding a speech topics | =
7 18.07.2017 1 90 ) pm to 4.20 pm | Matching topic with purpose | -
8 19.07.2017 3 20 pm to 4. 4. 20 pm | Related Materials. 1 -
3 20.07.2017 | 3.20 pm to 4.20 pm | Types of speech 1 -

Humorous speech-Informative-
Persuasive speech

Speaking in small groups. Public
speaking Anxiety and intensity
Glossophobia, Strategies for
managing public speaking Anxiety.
Audience Analysis,Researching the
topics

10 21.07.2017 | 3.20 pm to 4.20 pm

11 31.07.2017 | 3.20 pm to 4.20 pm

12 01.08.2017 | 3.20 pm to 4.20 pm

13 02.08.2017 | 3.20 pm to 4.20 pm

14 04.08.2017 | 3.20 pm to 4.20 pm | Supporting materials, connectives 1 -

Preparation of outlines, speech
delivery

16 08.08.2017 | 3.20 pm to 4.20 pm | Speech Evaluation, Sample Speech 1 -
Beginning and ending speech-Visual
aids of speech

18 10.08.2017 | 3.20 pm to 4.20 pm Transmitting ideas into speech 1 -

15 07.08.2017 | 3.20 pm to 420 pm

17 09.08.2017 | 3.20 pm to 4.20 pm

Rules and regulations of public
speaking
Analyzing the performance of public
speaking. Db
21 | 18.082017 | 3.20 pm t0 4.20 pm Speech of Introduction.

22 | 21.082017 3 20 20 pm, M?me Speech 1 of Introduction. US)
23 | 22.08.2017 4 Speech of Introduction.  NANJANARURAM, ERPLE Rt

19 | 16.08.2017 | 3.20 pm to 4.20 pm

20 17.08.2017 | 3.20 pm to 4.20 pm

24 23 08.2017

e \Spex:ach of Introduction.

1
Speakmgagpemf“c Topic - 1 J

/““n



KONGU ARTS AND SCIENCE COLLEGE

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
ACADEMIC YEAR : 2017-2018

SCHEDULE FOR THE VALUE ADDED COURSE

17VBAAS- ART OF PUBLIC SPEAKING
o AT RN PN, TR AR i b

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

—— i
9 No. Date Time Topics Covered 2‘;‘:;3 PrHa(f:::l
- —zgima) 17 3720—[)111?45 pm | Speaking a Specific Topic e 1T
27 07.09.2017 B.ZTpm to 4.20 pmiiSpeaking a Specific Topic - g
28 08.09.2017 | 3.20 pm to 4.20 pm Speaking a Specific Topic - 1 )
29 11.09.2017 | 3.20 pm to 4.20 pm On the Spot objective speaking - 1
30 12.092017 | 3.20 pm to 4.20 pm | On the Spot objectiveﬁaking - |
3] 13.09.2017 | 3-20 pm to 4.20 pm | On the Spot objective speaking - I
32 14.092017 | 320 pm to 4.20 pm | On the Spot objective speaking - 1
39 15.09.2017 | 3-20 pm to 4.20 bm Speaking on special occasions - l
34 18.092017 | 3.20 pm to 4.20 pm Speaking on special occasions - 1
15 19.09.2017 | 3-20 pm to 4.20 pm Speaking on special occasions - 1
36 | 90.09.2017 3?)?11 to 4.20 pm | Speaking on special occasions - I
37 2] .09_20]_7 3.20 pm to 4.20 pm | Final Speech, Group Discussion - |
38 29 092017 | 3.20 pm to 4.20 plr Final Speech, Group Discussion - 1
39 23.09.2017 | 3.20 pm to 4.20 pm Final Speech, Group Discussion - 1
407 25092017 | 3.20 pm to 4.20 pm Final Speech, Group Discussion - 1
Total 20 20
Total Hours (Theory & Practical) 40 Hours
Assessment Date & Time : Paper I- 11.10.2017 - 10.00 am to 01.00 pm
Paper II - 12.10.2017 - 10.00 am to 01.00 pm
Type of Assessment : Paper I - Theory I - (Speaking Terminology)
L' Paper I - Practica! 1 - (Applications)

Course (%Efnator

b —

Head of the Department

HEAD OF THE DEPARTMENT
DEPARTMENT OF BUSINESS ADMINISTRATION
e KONGU ARTS AND SCIENCE COLLEGE

(AUTONOTACYS)
ERODE - 638 107,

Dr.

NANJANAPURAN, R

Prir%{pal

PRINCIPAL,

KONGU ARTS AND SCIENCE COLLEGE

N

(AUTOD

(AUTONOMOUS)

APURAM, ERODE - 638 107.

NANJ%«/

RAMAN

PRINCIPAL,

KONGU ARTS AND

ENCE COLLEGE

\
]

DE - 638 107



KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
17VBAAS- ART OF PUBLIC SPEAKING - ATTENDANCE

e~ o~ ~ ~ ~ ~ o~ - I~ ~
S |8 Sl 8|8 | 8|5 |&8|8& |5
(=3 v ™ 32} ¥ i~ o (=2 (=} bl
= v vl i ] Ao} w={ = (& ™
S. No. REG.No NAME - 2
g _le_le_|e.l8.|8-|8s 8|82
sE|gE|pE|pE|BE EE|EE|BE|RE|EE
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SR R IR IR IR IR IR AN
N [3s] ) (32} ) ) [3a] el ) gl
1 17UBACO04 | ANIL KUMAR l ( || ) l l ] (| 4 |
2 | 16UENG005 | ANUPRIYA.P , A [ S
3 16UENGO06 | ANUSHA.R 1 | l I | [ { { I )
4 17UBBA005 | BHARANIDHARAN.L l L ] ) 1 j L |1 /
5 17UBBAQ06 | BHARANIDHARAN.S \ | 1] )| Bl ] RS
E 17UBBA007 | BHARAT.M I | | [l | [ [ | /
7 | 16UENGOI13 | DHISHA M \ | g gk g | [ |”& |
8 | 16UENGOI7 | GOKILAS | L i ] v PV g ] &
9 17UBBAO14 | GOKUL RAJ.C | | L | BB [ ! \ ! ] | B
10 17UBBA019 | HARIIYAPPAN.P e an | A | AR l [ [ L
11 17UBIC020 | JAYALAKSHMLD | | ( l | l | ! /
12 | 15UBACO032 | JEGAN KUMARM ! \ Ll b l | I )
13 | 17UBBA023 | JEVAN.M | 1 \ l ( R / /
14 | 17UBBA025 | KAVIN.E BE L AB | { l [ /
15 17UBBA027 | KAVINKUMAR.C \ 1 I ! | ) | l ]
16 | 17UBBA033 | MANIKANDAN.K 1] { ) ! || hg | T
17 15UBAC032 | MANOJ KUMAR.C | 1 1 s l | \
18 16UENG040 | MOULLIEESWARAN.A I | \ | | ! J 11
19 | 16UENGO042 | NANDHINLS I L] | Ll ) f
20 16UCCA038 | NAVEEN KUMARN  |QR | \ l I | / !
21 17UBBA043 | NIVASH.S / A | l ) [ l (
22 | 16UBNGO43 | NIVITHA T e Pl e b [ 1] g
23 16UENG049 | PRAVEENA.S l t L]t ) L l (
24 17UBBA049; : _;\Mms [ l [ 11 ! L1 [
| 25 | 17UBICO4TY ?&A\S“:‘ﬁ", I [ ] ! L]t (] !
\ ':, ;_‘i-?‘d.f-)‘ {E, : !
W\ ¢ /) Dr. N. RAMAN

PRINCIPAL, )

KONGU ARTS AND SCIENGE COLLEGE
(AUTONOMOUS)

NANJANAPURAM, ERODE - 638 107




KONGU ARTS AND SCIENCE COLLEGE
(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
17VBAAS- ART OF PUBLIC SPEAKING — ATTENDANCE
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26 | 16UENGO57 | SHREEMATHIC | ( | ( Lt | | | RS |y
27 | 16UENGO58 | SRIKAVLK 1 ‘ l { (] | [ 1 1|1
28 16UENGO060 | SUBALAAER [ | | [ | [ [ [ pe |l
29 | 16UCCO0124 | TAMILSELVANM " | | [ | | (| [ (] /
30 | 17UBBA062 | VASUD.L R [ ! | / / i (
Faculty Handling the Class "X‘\ ﬁﬂjy NV Q¥ WW W&
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MT-Ms.M. Thangam, SD-Ms.S.Deepa, PN-Ms.P Nandhini, MK-Ms.M.Kavitha, VP-Mr.V Prakash
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Course Coordinator Head of the Department Principal

HEAD QF THE DEPARTMENT " PRINCIPAL,
DEPARTHENT OF BUSINESS ADMINISTRATION ONGUARTS AND SCIENCE COLLEG
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ERODE - 638 107,

Dr. N. RAMAN
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KONGU ARTS AND SCIENGE COLLEGE
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KONGU ARTS AND SCIENCE COLLEGE

(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION

17VBAAS- ART OF PUBLIC SPEAKING - ATTENDANCE

KONGU ARTS AND SCIENCE COLLEGE

(AUTONOMOUS)
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23 16UENG049 | PRAVEENA.S ( / [ / | [ ( ( Vol
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KONGU ARTS AND SCIENCE COLLEGE
(An Autonomous Institution, Affiliated to Bharathiar University, Coimbatore)

ERODE - 638 107

DEPARTMENT OF BUSINESS ADMINISTRATION
17VBAAS- ART OF PUBLIC SPEAKING — ATTENDANCE

Br. N, l{A VIAN

oy e\ PRINCIPAL,

(A ) (AUTONOMOUS)

NANJANAPURAM, ERODE - 638 107,

KONGU ARTS AND SCIENCE COLLEGE

= = ©~ o~ - o~ ™~ - o~ Lo
v={ - i w={ = o) vl = =i -l
5| 2|8 ¢8| 8| &8 8| & 8 g
- s 8 2 s g 2 & | & 5
S. No. REG.No NAME
8 2 2 g £ £ £ g 8 £
sE|gE| BB\ FE| 28 & |8 | RE| L
22|58 |55/558/53|s8|s8|=58|28
||V« |« | V< | Ve | Vs | U | U | U
) 32] L] [ar] ) ) he] o [32] [3e]
726 16UENGO057 | SHREEMATHLC | | [ [ | { R | [ /
27 | 16UENGO58 | SRIKAVLK I ! ( ) [ [ (| /
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PAPER — I (Theory): Speaking Terminology

Time: 03:00 Hours Maximum Marks: 100
Section — A
Answer all the questions
I. Choose the correct answer 25x1=25 Marks
[. The process of act of performing in front of public is known as
a) Group task b) Street play
¢) Counselling d) Public speaking
2. Public speakingisa B
(a) Analysis (b) Formula (c) Skill ~ (d) Knowledge
3. Over the dead of the Peloponnesian war: Abraham Lincoln’s Gettysburg address in N
| (a)1863 (b) 1836 (c) 1862 (d) 1864
4. ) creates first impression about himself on the testing authorities and on
group members
(a) Personal Interview (b) Aptitude test
(c) Group discussion (d) Interview caveat
5. In selecting a topic and have to be considered.
(a) Speaking slowly (b) Dress code, Place
(c) Knowledge, audience (d) Fee, audience
6. The organization employees will be more active after speech
(a) Informative (b) Advice  (c) Order (d) Motivational
&, is one of the common symptoms of fear in public speaking.
(a) Uncontrollable shaking (b) Comfort
(c) Happiness (d) Discussion with others

8. Analyzing the topic before the speech delivery is called
(a) Rehearsal  (b) Research (c) Instruction. (d) Motivation
9. A speech outline is known as '

(a) Notes (b) Blue print (c) Road map (d) Picture
WL is a powerful tool which increases the effectiveness of the speech.
(a) Map (b) Coloring (c) Visual aids (d) Pictures

IL. Fill in the blanks
11.  Speech communication begins with

12, ____is the person who receives the communicated message.

13. The first step in speechmaking is Dr. N. RAMAN

14. Voice,volume,pitch are important for o PRINCIPAL,

15. Anything that is visible, tangible and’3 table in form 14(ONGU ARTS AND SCIENCE COLLEGE

(AUTONOMOUS)
NANJANAPURAM. ERODE - 638 107



IT1. Say True or False
11. Public speaking allows you to improve upon your knowledge.
12. Forgetting the topic is one of the methods (o overcome the stress.
13. Seek opportunities to discuss in groups is one type of preparation for group
discussion.
14. Outlines are not helpful to deliver effective speech.
15. Audience analysis is very helpful to finalize the topic.

IV Match the following

21. Anxiety - Personal Interview

22.GD - Group Discussion

23. BI - Fear in public speaking

24. Audience analysis - Overcome the fear in public speaking

25 Practice in several times - Examining the audience
Section — B
Answer ALL the Questions
5x15=75
Marks

26. (a) Write a shot note on public speaking.
(or)
“(b) How can you overcome the fear in public speaking?
27. (a) Explain the importance of public speaking skills.
(or)
(b) Describe the importance and features of selecting a topic before speech.
28. (a) Explain the types of speech.
(or)
(b) Write the golden rules to be followed during group discussion and personal
interview.
29. (a) What are the steps to find a speech topic?
(or) .
(b) Discuss audience analysis.
30. (a) Explain in detail about analyzing the performance of public speaking.
(or)

(b) How can you deliver your speech on some special occasions?

Dr. N. RAMAN
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DEPARTMENT OF BUSINESS ADMINISTRATION
17VBAAS- ART OF PUBLIC SPEAKING - QUESTION PAPER

PAPER — II (Practical): Short Speeches

Time: 3 Hours Max.Marks:100

Topics drawn in lots will be selected and discussed by the students individually.
Topics prescribed to the students are given here.

o Self Introduction

e Debate (Specific Topic)

e Just a Minute (On the spot topic)
e Special occasions Speech

o Group discussion

MARKS ALLOTMENT
e Communication - 60 marks
e Language - 20 marks
e (esture and Posture - 20 marks

r. N. RANAN
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| S. No Reg No Paper I [’ape:-' 1 Average Result | Grade
| 17UBAC004 | 3 10 7 FAIL | FAIL
) I6UENG005 48 45 a7 PASS c
3 I6UENG006 | 49 80 65 PASS B+
4 17UBBA00S 4l 40 41 PASS G
5 17UBBA006 24 40 32 FAIL FAIL
6 17UBBAGOT | 14 10 12 FAIL | FAIL
7 IGUENGOI3 | 40 55 48 PASS C
8 [6UENGO17 50 50 50 PASS B
9 17UBBA014 19 25 22 FAIL | FAIL
10 17UBBA019 10 5 |18 FAIL | FAIL
1 17UBIC020 50 40 45 PASS C
12 ISUBACO032 AB AB AB AB AB
13 | 7UBBA023 44 40 4 PASS ¢
14 17UBBA025 17 40 29 FAIL | FAIL
15 17UBBA027 42 40 S PASS C
16 17UBBA033 14 20 17 FAIL | FAIL
17 ISUBAC032 AB AB AB AB AB
18 16UENG040 22 70 46 FAIL | FAIL
19 16UENG042 42 ss | 49 PASS g
20 16UCCA038 40 50 45 | PASS C
21 17TUBBA043 54 45 50 PASS B
2 16UENG043 At S5 IRt PARS C
23 | 16UENG049 Kf}{f?’_‘é’y\f’%@o 46 E“}W C
— _— fot = i et OEEEGE
24 | 17uBBAOAY | | [1 82 }iﬁo KONGIJARTS M‘\i}PﬁMET < FAIL
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17VBAAS- ART OF PUBLIC SPEAKING -M ARK STATEMENT

IS M R
S. No Reg No Paper I Paper 11 Average Result Grade
26 16UENGO057 50 55 3 PASS B
27 16UENG058 40 50 45 PASS &
28 I6UENG060 47 60 54 PASS T B
29 16UCCO124 49 85 67 PASS B+
30 17UBBA062 40 45 43 PASS C
L_—zd =l S I i S R
90-100 A++ - Outstanding 60-69 B+ - Good
80-89 A+ - Excellent 50-59 B - Average
70-79 A - Very Good 40-49 C - Satisfactory
SUBJECT DETAILS
SUBJECT MAX.MARKS
Paper 1 Theory- I (Speaking Terminology) 100
Paper 11 Practical — I (Short Speeches) 100
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Name of the Student
Register Number
Department
Year
Parameters Strangly Agree Disagree
Agree
The Course content was in line with my Yes No
expectations
General content of the Course Excellent Good Average
The Course provided additional knowledge and es No
skill _
Well-designed Practical sessions s o
Schedule of the classes and other relevant details e N
have been informed promptly
: . o g ; Yes No
Course materials provided were useful
Provides scope for self-employment and fulfills the L L
industrial needs
Student Signature
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The Course provided additional knowledge and skill Ve No
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