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EXCEL SKILLS FOR EMPLOYMENT

e Introduction to MS-Excel
e Functions

e Conditional Formatting and
Data Sorting and Filtering

e Pivot Tables and Pivot Charts
Macros

e Understand the basic concepts of
Ms-Excel.

e Solve the mathematical concepts —
by various Ms-Excel Functions.

e Create and edit a Pivot Table and All the UG Students

Chart.
e Create, Inspect and Modify a
recorded macros in Excel.
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