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Course Objectives:

1. To develop the language skills of students by offering adequate practice in professional
contexts.

2. To enhance the lexical, grammatical and socio-linguistic and communicative competence
of first year Commerce and Management students.

3. To focus on developing students’ knowledge of domain specific registers and the
required language skills.

Course Outcomes: On the successful completion of the course, students will be able to

i ' Recogni e their own ability to improve their own competence and skills in I

t CO1

i ; using the language.

o2 Deveiop their competence in the use of English with partlcuiar reference to | |
; wo. kplace situation with confidence and acceptable manner. i ;
. o3 | ' Enhance the importance of negotiation strategies and thereby improve | K1-k4 !

t CO4 } Create and develop their skills in interpreting visuals and presentations.
i |

| .
CO5 | Sharpen their critical thinking related to life and professional ethics. ;
| !

1
|
x i their LSRW skills. |
|
{

K1 : Remember; K2 : Understand; K3 : Apply; K4 : Analyze.

Syliabus

Unit-1 | Communication

Listening: Listening to instructions.

Speaking: Telephone etiquette and official phone conversations.

Reading: Short passages (3 passages selected from Commerce and Management).
Writing: Letters and Emails in professional context.

Grammar in Context: Wh and Yes or no, Q tags, Imperatives.

i Vocabulary: Word formation, Creating antonyms using Prefixes, lvr]tensifying prefixes
(e.g. inflammable).

Changing words using suffixes: Noun Ending, Adjectives Endings, Verb Endings.

1

'Unit-ll Description

Listening: Listenjgg to process description.

Wal: With faculty and mentors in acade:K; environment, work place

\with peers in academic environmentpvorkplace communication

ghn trade/ commerce/ manQEﬂMn AMAN
. PRINCIPAL,
/

es definition (e gynEFanTs ANE SCENCE COLLESRItions (..

escrlptlon — Description of fadMISANAMOMS) ;¢ goroducts (A small
NANJANAPU%AM ERODE - 638 |
e products / an objective review of the product in 150-200 words) !
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Vocabulary: Synonyms (Register) — Compare and contrast expressions.

Unit - lll | Negotiation Strategies

Listening: Listening to interviews of specialists / Inventors in fields. (Subject specific)
Speaking: Brainstorming. (Mind mapping). Small group discussions (Subject- Specific)
Peading: Longer Reading text. (Comprehensive Passages)

\"riting: Essay Writing (250 words essay on topics related to commerce and management
like recording business transactions).

Grammar in Context: Active voice and passive voice - if conditional.

Vocabulary: Register specific — Collocations — Phrasal Verbs.

!'nit - IV | Presentation Skills

Uistening: Listening to presentation - Listening to lectures. Watching — documentaries

Discovery / History channel).

“seaking: Short talks. Making Formal Presentations (PowerPoint).

“eading: Reading a written speech by eminent personalities in the relevant field / short
oems / short biography.
“/riting: Writing Recommendations - Interpreting Visuals - Charts / Tables / Flow Diagrams.
rammar in Context: Models.

ocabulary: Register specific — Single word substitution.

nit-V | Critical Thinking Skills

| stening: Listening to advertisements / News and brief documentary films (with Subtitle).

sreaking: Simple problems and suggesting solutions.

~ading: Motivational stories and professional competence, professional ethics and life
ills (Subject — Specific).

'riting: Problem and Solution essay — Creative writing — Summary writing in 200 words.
rammar in Context: Make Simple Sentences.

scabulary: Fixed Expressions.

LL DEVELOPMENT ACTIVITIES:
¢ Design and demo of an advertisement copy for an illustrative product or service.
¢ Profile and Biography of an eminent personality (PPT and or Short Talk).

¢ Identify a prospective entrepreneur and conceptualize a case study. (Draft and
Presentation)

TEXT BOOK:

ional English for Commerce and ManagementLI: TANSCHE.

Dr. N. RAMAN
PRINCIPAL,
KONGU ARTS AND SCIENCE COLLEGE
(AUTONOMOUS)
MANIANAPURAM, ERODE - 638 107.  page 8 of 35
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REFERENCE BOOKS:

15

Simon Sweeney, English for Business Communication, Student’s Book, Second
Edition, Cambridge University Press, 2003.

Michael McCarthy, Felicity O'Dell, English Vocabulary in Use: Advanced, First Scuth
Asian Edition, Cambridge University Press, 2003.

WEB RESOURCES:

https://nptel.ac.in/courses/109/104/109104030/
https://www.edubull.com/courses/online-english-speaking-courses-video-english/
tofel-ilets/basic-courses/professional-english-part-2
http://www.autojini.com/blog/importance-of-branding-in-the-automobile-
https://www.edubull.com/courses/online-english-speaking-courses-video-english/
tofel-ilets/basic-courses/professional-english-part-2
https://commons.wikimedia.org/w/index.php?title=File:Elon_Musk_Ro
http://www.fearlessmotivation.com/2017/08/31/elon-musk-greatest-
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QUESTION PAPER PATTERN

SECTION - A (10 X 1 = 10 Marks) SECTION - B (4 X 10 = 40 Marks)

(Reading: Two long  domain-specific
comprehension passages with questions
(Vocabulary) pertaining to understanding and analysis - 20

(MCQ, Info-gap questions - domain Marks).

specific vocabulary) (Writing: Descriptive / narrative / persuasive
writing questions pertaining to domain-
specific vocabulary - 20 Marks).
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Course Objectives:

1. To grasp the basic accounting concepts, principles and conventions and observe their
implications while recording transactions and events.

2. To enable knowledge about rectification of errors and BRS.

3. To understand the qualitative characteristics that will help to develop the skill in course
of time to prepare financial statements.

Course Outcomes: On the successful completion of the course, students will be able to

co1 Plan the accounting concepts and procedures and significance of double entry a
system.

CO2 ! Apply the concept of book keeping and rectification of errors.

o3 Assess the Bank reconciliation statement and apply how to resolve difference
between cash book and pass book in a systematic manner K1-k4

coa Analyze the technique of accounting relating to accommodation bills and its
special treatment.

05 Evaluate the calculation procedure involved in the preparation of financial
statements.

K1 : Remember; K2 : Understand; K3 : Apply; K4 : Analyze.

Syllabus
Unit Content
Accounting: Meaning, Objectives — Book Keeping — Distinction between Book
O Keeping and Accounting - Branches of Accounting — Accounting Concepts and
ni
Conventions — Double Entry System of Accounting — Advantages of Dcuble Entry
System — Journal, Ledger and Trial Balance.
it Subsidiary Books: Meaning — Preparation of Purchase Book - Sales Book -
ni
Purchases Returns Book - Sales Returns Book - Cash Book — Rectification of Errors.
Unit lll | Final Accounts of Sole Traders with Adjustments - Bank Reconciliation Statement.
Bill of Exchange: Promissory Notes — Trade Bill — Accommodation Bills —
. Unit IV T Bill of Exchange — Dishonour of Bills — Endorsement of Bills —
Account Current (Product Method only). L
e l on-Trading Concerns: Receipts anp"m%‘m\&&nt a5
ni L
fture Account — Balance sheeK0 ENC
| NGU ARTS AND SCIENCE COLLEGE
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SKILL DEVELOPMENT ACTIVITIES:
e Draft the specimen of various Subsidiary Books.
e (Collect a Trial Balance from a Sole Trader and prepare Final Accounts.

e Collect Receipts and Payment Account of a Non-trading Concern and prepare a note
on the contents.

TEXT BOOK:
~ T.S.Reddy, Dr. A.Murthy, “Financial Accounting”, Margham Publications, Chennai, 2018.

REFERENCE BOOKS:

1. R.L.Gupta, M.Radhaswamy, “Advanced Accountancy”, Sulthan Chand & Sons, New
Delhi, 2018.

S.P. Jain, K.L. Narang, “Advanced Accounting”, Kalyani Publishers, Ludiana, 2012.

T.S. Grewal, S.C. Gupta, “Introduction to Accountancy”, S.Chand Publishing, New
Delhi, 2016.

4. M.Hanif, A.Mukherjee, “Modern Accountancy - Vol.1”, McGraw Education (India)

- Private Limited, Chennai, 3" Edition, 2018.
5. Dr.M.A.Arulanandam, Dr.K.S.Raman, “Advanced Accounting”, Himalya Publishers, New

W po

Delhi, 7" Edition, 2019.
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SECTION - A SECTION -B SECTION-C
10 x 1 =10 Marks 5 x 3 =15 Marks 5 x5 =25 Marks
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. Sem.  Course Code CORE PAPERIIl: | TotalMarks: 100 oo ' " | Credits
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Course Objectives:

1. To develop their competence in the use of English with particular reference to the

workplace situation.
2. To enhance the creativity of the students which will enable them to think of innovative

ways to sclve issues in the workplace.
3. To develop their competence and competitiveness and thereby improve their

employability skills.

Course Outcomes: On the successful completion of the course, students will be able to

CO1 | Identify the importance of linguistic competence in workplace environment.

CO2 | Develop LSRW skills for academic and career purposes.

—

CO3 | lliustration of digital competence for Vlogs and Webpage designing. K1-K4 !
co4 Application of digital competence for innovation and imagination in recent

business scenario.
o5 Applying the effective business correspondence with brevity and clarity at

workplace.

K1 : Remember; K2 : Understand; K3 : Apply; K4 : Analyze.

Syllabus

Unit-1 | Communicative Competence

Listening: Listening to two talks/lectures by specialists on selected subject specific topics -
(TED Talks) and answering comprehension exercises (inferential questions).

Speaking: Small group discussions (the discussions could be based on the listening and
reading passages - open ended questions).

Reading: Two subject-based reading texts followed by comprehension activities/exercises.
Writing: Summary writing based on the reading passages.

Unit - Il | Persuasive Communication

Listening: Listening to a product launch - sensitizing learners to the nuances of persuasive

communica
Speaking flag)at ‘:. :'.jnute Activities %
: i‘g’oo - br.N. R
Reading Qéu}s op advertisements {‘%n productmm“to the subject areas) and
ONGU ARTS AND SCIENCE COLLEGE

: ve“ft'"S (Auro~0nous>
Writing: Dialo s #5- Writing an argu'ﬂenMN\}eArégP E 638 107
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Umt - HI Dlglta! Competence

L|stemng Lustenmg to interviews subject related)

Speaking: Interviews with subject specialists (using video conferencing skills) - Creating Vlogs

. {How to become a viogger and use viogging to nurture interests — subject related).

Reading: Selected sample of Web Page (subject area).

Writing: Creating Web Pages-Reading Comprehension: Essay on Digital Competence for
Academic and Professional Life.

The essay will address all aspects of digital competence in relation to MS Office and how |
they can be utilized in relation to work in the subject area.

Unit - IV | Creativity and Imaglnatlon

Listening: Listening to short (2 to 5 minutes) academic videos (prepared by EMRC/ other MOOC 5

i

|

|

|

e AT e e b 7_‘!
1

|

videos on Indian academic sites - E.g. https://www.youtube.com/watch?v=tpvicScuDy0). f
Speaking: Making oral presentations through short films - subject based. i
|

Reading: Essay on Creativity and Imagination (subject based). |

Writing - Basic Script Writing for short films (subject based) - Creating blogs, flyers and
brochures (subject based) - Poster making - writing slogans/captions (subject based).

Unit -V | Workplace Commumcatlon and Basics of Academic Writing

Speaking: Short academic presentation using PowerPoint.
Reading and Writing: Product Profiles, Circulars, Minutes of Meeting.

Writing an introduction, Paraphrasing, Punctuation (period, question mark, exclamation
point, comma, semicolon, colon, dash, hyphen, parentheses, brackets, braces, apostrophe,
quotation marks, and ellipsis), Capitalization (use of upper case).

SKILL DEVELOPMENT ACTIVITIES:
¢ Role Play / Mock Interview
e Just- a—Minute Talk or One to One Student Interaction
¢ Application of Digital Competence : Mock panel Discussion of Entrepreneurs /

Organize an Interview for Young Startups
TEXT BOOK:

» Professional English for Commerce and Management-1l - TANSCHE.
(syllabus.b-u.ac.in/tansche/pecm1.pdf)
3 cho{ &d
Ehima & A fa, Jogue, Writing Academic English, Sec Edition, Addison
S Ifﬂ?cbpg Company, 1991. Or. N. RAMAN
Cla

Wmeth Zimmer, Jeseph Tinervia, BusindRIW@RBALnd Communication,

p ND SCIENCE COLLEGE
lacKillan / McGraw- Hlllmﬁ&% 2 YONOMOUS)

NANJANAPURAM ERODE - 638 107.
Page 24 of 35
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WEB RESOURCES:

1. Book Material: https://drive_google.com/file/d/1FbcKileXwXhfiFYfKisNDfRS!
GXNrrmiN/view?usp=sharing

2. Unit 1 Video:
https://drive.google.com/file/d/1cPXTVXQpAmz3qacgnp3f3k CQIKGIEXDI/view?usp=sharing
Unit 2 Video:
https://drive.google.com/file/d/1TwRZvTSglOel_YVtcpi_p6g9 WVI01F6Q/view?usp=sharing
Unit 3 Video:
https://drive.google.com/file/d/1Eic3mTIVAncoZOnSwkhSNUEV4jOIL2 _/view?usp=sharing
Unit 4 Video:
https://drive.google.com/file/d/1vXQBQO4nAZqCsaxyqEWdP feXB6P-9KXY/view?usp=sharing
Unit 5 Video:
https://drive.google.com/file/d/11v2H_Uu9J)_ZDrlJLo3ING6 -xligXJ50kB/view?usp=sharing

x
Course Designed By Verified By Approved By HOD
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Department of Comumnerce (CA)

KONGU ARTS AND SCIENCE COLLEGE (AUTONOMOUS), ERODE - 638 107.

’ SUBMITTED TO THE CORRESPONDENT FOR FAVOUR OF APPROVAL PLEASE:

Date: 10.03.2022

e that, we have planned to organe 2 orogramme
I 8.COm(CA) students on 16.03.2022
Tatly, € Cube Technologies, Frode has given consent

R—

CORREsPONDENT 1

“y,
Iy

AV A—

HEAD OF THE DEPARTMENT
DEPARTMENT OF COMMERCE (CA)
KONGU ARTS AND SCIENCE COLLEGE
(AUTONOMOUS)

ERODE - 638 107.

TN
T

ARTS AND SCIENCE COLLEGE

TALLY ERP WITH GST -16 MARCH
2022

TALLY ERP WITH GST

Students counting 120 participated in
the above programme. The Resource
Person gave speech on “Tally ERP with
GST” which focused on current day
updates in Tally ERP, Need of GST, GST
options in Tally, Demand for Tally
Certified
opportunities  for  Tally

Persons, Employment
learned
students. He gave clear instructions to
make entry in Tally with the support of
ICT tools which made the students to
participate actively Programme ended
with  fruitful

between resource person and the

queries and replies

students.

K@NGU

)

Dr. N. RAMAN
PRINCIPAL.
KONGU ARTS AND SCIENCE COLLEGE
(AUTONOMOUS) "
NANJANAPURAWM, ERGDE - 638 107




KONGU

ERODE - 638 107

Department of Conumnerce (CA)

ARTS AND SCIENCE COLLEGE

Prepare, Practice and Present — The Job Goals — 05 & 06 May 2022

Prepare, Practice and Present — The Job Goals

The Department of Commerce (CA) organized
a Career Counseling Programme on 05 & 06
May 2022 entitled “Prepare, Practice and
Present- The Job Goals” for B.Com(CA)
students. Mr.Kumar, Freelance  Softskll
Trainer,Erode acted as the resource person.
He gave guidance on preparation of effective
resume, interview techniques, grooming
before interview, preparing for interview,
aptitude solving, etc. Students prepared
resume and the same was verified by the
resource person. A mock interview was
conducted from which the students gained a
real time interview practice and the
etiquettes. Programme came to an end with
Q & A session. Resource person clarified the
doubts of the participants.

AW A—

HEAD OF THE DEPARTMENT
DEPARTMENT OF COMMERCE (CA)
KONGU ARTS AND SCIENCE COLLEGE
(AUTONOMOUS)

ERODE - 638 107.

Dr. N. RAMAN
PRINCIPAL,
KONGU ARTS AND S
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