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KONGU ARTS AND SCIENCE COLLEGE (AUTONOMOUS), 

ERODE-638 107 

     DEPARTMENT OF COMPUTER TECHNOLOGY AND INFORMATION TECHNOLOGY 

Workshop on Office Automation  

 

A workshop on “Office Automation” was conducted 

by        Dr. P. Kalarani and Ms.C.Kalaivani, Assistant 

Professors, Department of Computer Technology and 

Information Technology, Kongu Arts and Science 

College (Autonomous), Erode on 20.03.2021 for the 

first year   B.Sc. Computer Technology and B.Sc. 

Information Technology students. The purpose of the 

workshop is to make the students to learn the essential 

skills needed to create, edit and print professional 

looking documents using text and  tables using       

MS-Office. The MS-Excel helps the students to  use 

spreadsheets effectively. The students will come to 

know how to use cell data, format data, create 

worksheets, analyze data, understand, apply and create 

formulas for calculations etc.., Totally 65 students 

participated in this programme.       
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